I'noccapmii
A

AutoCorrect Backup —Makpoc, KOTOPBIM CO3/IAET PE3EPBHYI0 KOMUIO
daiina cnrcka aBTo3aMeHbl. MOKHO HMCMOJB30BaTh 3TOT MAKPOC, €CIH
TpeOyeTcs CKONUpPOBaTh IMapaMeTphl aBTO3aMEHbl Ha  JAPYrou
KOMIIBIOTED.

AOCOJIOTHBIH ajpec siYeliKM — TOYHBIM aapec sUYehku B (opmyiie,
CCBUIAIONIMKCS HA JAHHYIO AYEHMKY HE3aBUCHUMO OT IOJIOKEHUS STUYEUKU
¢ hopmyitoii. AOCOITIOTHBIN aapec suekku umeet popmar $ASI1.
ABTOTEKCT — TEKCTOBbIE WU TpaUUeCKUe JIEMEHThI, KOTOPhIE MOKHO
MHOTOKpPAaTHO HCHOJIb30BaTh B JOKyMeHTax. KaxIplii BbIJICICHHBIN
dbparMeHT TekcTa WM TpapuuecKuid OOBEKT COXpPAHSETCS B BHJIEC
AJIEMEHTA aBTOTEKCTA U MOJYyYaeT YHUKAIbHOE UMSL.

ABTOQUIrypBl — HA0OpP TUNWUYHBIX GUTYp, BKIIOYAIOMIMN Takue
0a30Bble (QUTYpHI, KaK MPSIMOYTOJIbHUKA U OKPY>KHOCTH, a TaK¥kKe
pa3lUyHbIE JIMHUHU, COCAUHUTEIbHBIC JHHUU, OOBEMHBIC CTPEJIKH,
KOMIIOHEHTBI CTPYKTYPHBIX CXEM, BBIHOCKH, 3B€3/1bl U JICHTHI.

Aapec UNC — crnoco0 3anmucu uMeHH (haitina, KOTOPBIA I103BOJISIET
3a1aTh  €r0  MECTOIOJIOKEHWE  HE3aBUCUMO OT  KOHKPETHOIO
KoMIIbloTepa. BMmecTo ykazaHus OykBbl qucka v myTd B ajapece UNC
ucnonb3ytot cuHTakcuc \CepepOomasilankallyreMmsadaiina.
AKTHUBHBIA JOKYMEHT — JOKYMEHT, C KOTOPbIM B HACTOSIIIMHA MOMEHT
BBITIOJIHAETCSL paboTa. BBOJ TekcTa M BCTaBKa pUCYHKOB B Microsoft
Word ocymiecTBisitoTCss B akTUBHOM JoKymMeHTe. OOJacTh 3arojioBka
AKTUBHOIO JIOKyYMEHTA BBIJICJIEHA [IBETOM.

ApryMeHT — 3Hady€HUE, MNOpeAoCTaBiswoIee UHOOpMAIUIO IS
JENUCTBUS, COOBITHUS, METO/Ia, CBOMCTBA, PYHKIIMU UITU TIPOLICAYPHI.

b

ba3oBblii CTWJIb — CTWIb, Ha KOTOPOM OCHOBAaHbI JPYyIU€ CTUIIA
IoKyMeHTa. Eciu B JOKyMEHTe U3MEHseTCa aTpuOyT 0a30BOrO CTHIIS,
3TO U3MEHEHHE PACTIPOCTPAHSICTCS Ha BCE CTHIIM JAHHOTO JOKYMEHTA,
KOTOPBIC 3aBUCSIT OT 0230BOT'O CTHIISL.

bubanoreka 10KYMEeHTOB — Tafka, cojepxkaiias Habop (ailioB ais
COBMECTHOI'O JIOCTyma; (hailJibl 9acTO HCIOJB3YIOT OJUH U TOT JKE
mabgoH. Kaxnapii ¢daitn B OuMOIMOTEKE CBSI3aH C 3aJlaHHBIMU



MOJI30BaTENIEM CBEJICHUSIMH, KOTOpPBhIE OTOOpa)KaroTCs B  CITHMCKE
COACPKUMOTO OMOJIMOTEKH.

B

Visual Basic — Bu3yanpHas Bepcusi $3bIKa MPOTPAMMHUPOBAHHUS
BbICOKOTO ypoBHA Basic. f3eik Visual Basic Owim  pa3spabotan
CrienMaMcTaMu Koproparuu Microsoft mist co3manust IpUaoKEeHUH Ha
0aze Microsoft Windows.

Visual Basic nas npuioxkenuii (VBA) — Makpo-Bepcus s3blKa
nporpammupoBanusi  Microsoft Visual Basic, wucnonszyemass s
nporpaMmupoBanus npuioxenud Microsoft Windows u nocrasisiemas
C HEKOTOPBIMU MPUITOKEHUSIMH Kopriopaiiuu Microsoft.

WordArt — TekcToBble OOBEKTHI, CO3JAaHHBIE C IOMOIIBIO T'OTOBBIX
3¢pPekToB, K  KOTOPHIM  MOXHO  MNPUMEHUTH  MAPAMETPHI
dbopmaTupoBaHus.

Beb-0003peBaTesib — mporpaMMHoOe obOecreueHure, oOpadaThiBaroliee
HTML-aiinibl 1 BBIBOJSIIEE UX HA dKpaH B BUE BeO-cTpaHuil. Bel-
o0o3peBaTenb, Takoh kak Microsoft Internet Explorer, wMoxet
BBITIOJIHATH NIEPEX0/Ibl MO TUIEPCChUIKAM, MepeiaBaTh (Qaiibl, a TakxKe
BOCIIPOU3BOJIUTh 3BYKOBbIE M BUAEO(AIlNIbI, BHEAPEHHBIE B BEO-
CTPaHUIIBI.

Be0-cepBep — KOMIBIOTEP, UCIIOJIB3YEMBIN JIJI1 XpAHEHUS! BEO-CTPaHUI]
U OTBEYAIOIIMKA Ha 3ampockl OT obOo3peBaTeneil. BeO-cepBepnl, Ha
KOTOPBIX XpaHsaTcs ¢aiiasl ¢ HaunHatommmucs ¢ http:// URL-agpecamu,
Ha3biBalOT Taxkke HTTP-cepBepamu.

Beo-ctrpanuna B oanom ¢aniae (MHTML) — HTML-nokymeHr,
coxpaHeHHbli B ¢opmate MHTML, B koTopoM 0O0BEIUHEHBI
BCTpOCHHasi Tpaduka, Java-puiioxKeHUs, CBA3AHHBIC JTOKYMEHTHI U
JIpyTHe€ BCIIOMOTATEJIbHBIE JJIEMEHTHI, Ha KOTOpPbIC CChUIAETCS
JIOKYMEHT.

BepxHuii HMHAEKC — TEKCT, pPACIOJArarolIUMiACs] HECKOJIbKO BBIIIE
OCTaJbHBIX 3HAKOB TOM JK€ CTPOKHU, HAMpPUMEpP 3HAK CHOCKH.
Bucsiuasi cTpoka — 3ampeT mepeHoca MOocieAHel CTpoku ad3ana Ha
CJICNYIONIYIO CTPAHUILy WJIM MEPBOMl CTPOKHM ad3ama Ha MPEeAbIIyIIyIO
CTPAHHUILY.

Biaoxkennas Ttabamuma — Tabnuila, BCTaBJICHHAs B SUYCUKY JpPYrou
Tabnuupl. Ecnu s odopMiieHHMs CTpaHUIBI HMCHOJIB3YETCs OJHA
Tabnuma, a aas opOpMIICHHUS JaHHBIX TPEOYyeTCsl HMCIOJIb30BaTh EIIe
OJIHy TaOJvIly, €€ MOXHO BCTaBUTh B SYEHKY OCHOBHOH TaOJMUIIbI.



BHegpeHue — cmoco0 BCTaBKM [IaHHBIX, CO3JaHHBIX B OJHOM
NPWIOKEHUH, TaKUX KakK JaMarpaMMma wWid (opMynisl, B JIpyroe
npuioxenue. [Ipu BHeApeHNN 00bEKTA €ro TaHHbIE CTAHOBSTCS YaCThIO
JOKYMEHTA.

BHeapeHHbI 00bEKT — JaHHbBIC, COJIepKalrecs B (hailsie-UCTOUYHUKE U
BCTaBJICHHBIC B (Daill Ha3HaueHUs B Buie oObekta. [locie BHeApeHUs
OOBEKT CTAHOBUTCS YaCThIO (haiiya Ha3HAYCHUS.

BemuibiBaomue MOACKA3KH — aBTOMAaTUYECKH TNOSBIAIOIIMAECS Ha
DKpaHE MPUMEYAHUs, COICPKAILIME CBEICHUA O KHOIIKE MaHEeIH
WHCTPYMEHTOB WJI UCTIPABJIECHUH, TEKCT KOMMEHTAPHUS WA CHOCKY.
BcnomoraresbHble  cpeacTBa —  CIY)KEOHbIE  MPOTrpamMMBbl,
oOJieryaroniue MCroyib30BaHUEe KOMIBIOTEPA JIIOJbMHU C HAPYUICHUSMHU
NOABWKHOCTH, 3pEHHs M ciyxa. [IpuMepamum BCIOMOTaTeNbHBIX
CPEICTB  SIBISIIOTCS  MPOTpamMMbl  MHTEPHpPETAlUd  U300pa’keHus,
IIPOrpaMMbl PACIIO3HABAHUS PEYU U DKPAHHBIE KIIABUATYPHI.
BcTpoeHHBI 00BEKT — PUCYHOK WM JPYyrod OOBEKT, KOTOPBIN
MOMEINIAETCs HEMOCPEACTBEHHO B TEKCT JokyMeHTa Microsoft Word.
BbIHOCKM — B pEXUME IPEIBAPUTEIIBHOIO IIPOCMOTPA WIIA PEXKUME
BE€O-JJOKyMEHTa BBIHOCKM HCIPABICHUM OTOOpa)KaloT >SJIEMEHTHI
VCTIPABIICHUM, TaKME KaK KOMMEHTApUM W HCHPABICHUS Ha TMOJISIX
NOKYMEHTa. Takhe BBIHOCKHM IIO3BOJISKOT YHOPOCTUTH IIPOCMOTP U
OTBETHl HA KOMMEHTApUH U UCTIPABJIICHUS PELICH3EHTOB.
BrIpaBHUBaHMe — COTJIACOBAHHOE PACIIONIOKEHNUE TEKCTA, PUCYHKOB U
IpYrux OO0BEKTOB. MOXXHO, HampuMmep, 3a7aTh BBIPABHUBAHHUE 110
JIEBOMY Kparo, 110 MPaBoOMY KParo UM 110 IIUPHUHE.

BreIpaxeHue — coueTaHNE MaTEMAaTUYECKUX U JIOTUYECKUX OIEPATOPOB,
KOHCTaHT, PyHKIIMI, UMEH T0JIeH, JIEMEHTOB YIIPABJICHUS U CBOMCTB, B
pe3yapTare 00pabOTKH KOTOPOTO MOJIY4YaeTCsl €IUHCTBEHHOE 3HAYCHUE.
BripaxeHne MOKET BBIMOJIHATH BHIYUCIICHUS, 00pabdaThIBaTh TEKCT WU
IIPOBEPSATH TAHHBIE.

r

I'mnepccblika — IIBETHOM MOMYEPKHYTHIM TEKCT WM TpadUUeCKUM
O0OBEKT, MO IIETYKYy KOTOPOTO BBINMOJHSACTCS TIepexoq K (aiy,
dbparmenty daiina uiaum BeO-CTpaHUlle B MHTpaceTu win HMuTepHerte.
I'1aBHBI TOKYMEHT — JOKYMEHT-KOHTEHHEp, 00OBEUHSIONUN B ceOe
HECKOJIbKUX OTIEIbHBIX (palaoB (Tak Ha3bIBAEMBIX BJIOKCHHBIX
TOKyMeHTOB). C MOMOIIIBIO TJIABHOTO JOKYMEHTa MOXHO CO3/1aBaTh U



o0pa0aTbiBaTh CJOXKHBIE JOKYMEHTBI, COCTOSIIIME U3 HECKOJIbKHUX
qacTel, HapuMep KHUTH, pa3/ieJICHHbIE Ha TJIaBHhl.

I'opu3zoHTaNILHASA JIMHEMKA — TOPU3OHTAJbHAs I10JIOCA B BEPXHEU
JacTH OKHA JOKyMEHTa, pa3MEUeHHas B CAWHHUIAX H3MEPCHHUS
(canTUMETpAax).

I'paduyecknii 00bekT — 110001 HAPHUCOBAHHBIA WIJIM BCTaBJICHHBIM
PUCYHOK, KOTOPBIM MOKHO HM3MEHATh W yiaydmarb. K rpaduueckum
O0OBEKTaM OTHOCATCS AaBTOMUTYpPHI, KPUBbIC, JUHUU U OOBEKTHI
WordArt.

A

JeudcTBUsT — 3a7a4M, BBINOJHAEMBIE C TIOMOIIBID CMapT-TETOB.
Hanpumep, OIHUM U3 ACHUCTBUM, KOTOPBIE MOYXHO BBIIOJIHUTH C
MOMOIIBI0 CMapT-TE€ra MMEHM IMOJb30BATENsA, SIBJISIETCS J00aBIICHHE
uMeHH B manky Microsoft Outlook «KoHTaKkTb.

JlonmoTHUTEJIbHBIN pa3es — 3JIEMEHT yrnpaBieHus B opMe, KOTOPhIi
COJICPKUT JIPYTHUE JIEMEHTHI YIIPABJICHUS U OOBIYHO MO YMOJIYAHUIO HE
orobOpaxaercsi. [lomp3oBaTen  MOTYT  BCTaBIsATb W yAAJATH
JOTIOJTHUTEIbHBIC Pa3Aeibl MPU 3aMOJTHEHUN (HOPMBI.
JIOMOJIHUTEJbHBIA 3JIEMEHT MPeJIMETHOI0 YKa3aTeJsl — JJIEMEHT
MPEMETHOTO YKa3zaTessl, OTHOCSIIUUCS K 3JIEMEHTY 00jiee BBICOKOTO
ypoBHs. Hampumep, >3J€MEHT MNpPEeAMETHOTO YyKa3zaTels «ILIAHEThI»
MOKET UMETh JIOMIOJHUTENbHBIC IEMEHTHI «Mape» u «Benepay.

E, K3

3akyaaka — OTMETKa WJIM MECTO B TEKCTE€, KOTOPOMY IMPHUCBOEHO
OTpPENICTICHHOE HMMS$, YTO TO3BOJSET OBICTPO MEPEXOAUTh K HEMY B
JanbHEUIIIEM.

3akpensieHHasi MaHeJb WHCTPYMEHTOB — TIaHEJIb WHCTPYMEHTOB,
NPUKPEIUIEHHAass K OJHOMY H3 KpaeB OKHa npuioxenus. [lpu
NEPETACKUBAHUKM HA Kpal OKHA NPWIOKEHUS MaHEIb WHCTPYMEHTOB
aBTOMATHUYECKH 3aKPEIUIAECTCS y ITOTO Kpasi OKHA.

3amMemaIMii TEKCT — UCIOJIb3YEeTCsl BeO-0003peBaTe/IsIMU BO BpeMs
3arpy3Kd  M300paXEHW U TpU  OTKJIIOYEHHHM  TOJIb30BaTelIeM
oToOpakeHust rpa)UueCKUX 0OBEKTOB. DTOT TEKCT TAKKE UCTIOJIb3YETCS
pOrpaMMaMH YTEHUS C KpaHa.

3anucanHoe WCHpaBJeHUE — MOMETKA YJaJeHUs, BCTABKU U JPYTUX
V3MEHECHUM.

3anuch JaHHBIX — TOJHBIM HA0OP JAHHBIX, COOTBETCTBYIOIINX OJHOM



CTPOKE JaHHBIX B MX UCTOYHUKE. [Iprumepom 3amucu JaHHBIX MOXKET
CIIy>KUTh HaOOp BCEX CBEJACHUM 00 OJTHOM KJIIMEHTE B CIIMCKE PACCHUIKH.
3ByKOBbIe TpUMe4YaHusi — Qaiiiabl 3BYKO3ANKMCH, BIIOXKEHHBIE B
JIOKYMEHT.

3epkajibHbIe MOJIA — TOJS ABYX CTPaHUIl Pa3BOpPOTa HA3BIBAKOTCS
3€pKaJbHBIMM, €CIW IMOJs JIEBOM CTPAHMIIBl SIBIISIIOTCS 3€PKaJbHBIM
OTPaXCHUEM IIOJIEM IPABOM CTpPaHUILbl. 1O €CTh BHYTPEHHHUE I10JIA
UMEIOT OJMHAKOBYIO IIMPUHY W BHEIIHUE MOJISI UMEIOT OJUHAKOBYIO
HIUPUHY .

3Hak a03ama — HeredaraeMbli 3HAK, KOTOPBIM BBOAUTCA B TEKCT MPH
Haxatnu kinapuinmu BBOJI B koHIle ab3aria.

3HaK CHOCKM — YHUCJIO, 3HAK WJIM COYETAHUE 3HAKOB, YKA3bIBAIOIINE HA
HaJIMYMe B CHOCKE JIOTIOJIHUTEIBHBIX CBEJICHUM.

3HaKu pa3jejnTesell — 3HaKy, BRIOMpaeMble B KaUeCTBE pa3/ieuTesei
dbparMeHTOB TEKCTa MpPH €ro mnpeoOpa3oBaHWM B TaOJHIly WU B
Ka4yeCTBE pa3jeiauTeei OTASIbHBIX CTPOK UM CTOJIOIOB.

3HaYeHHEe MO YMOJYAHUI0 — CTaHJAPTHOE 3HAYCHHUE. 3HAYCHHE
napaMeTpa, UCIOJIb3yEMOE MO0 YMOJYAHHUIO.

3HavYeHUs MoJIeld — TeKCT Uiu rpadudeckre 0ObEeKThl, BCTaBJICHHBIC B
JOKYMEHT B pe3yJibTaTe BBIMIOJHEHUs1 mporpammoirt Microsoft Word
WHCTPYKIMUA, COAEpkKamuxcsid B MojisaX. Korja BBINOJHSIETCA I€YaTh
JOKYMEHTa WJIM CKpPBITBI KOJbI TMOJEH, BMECTO KOJIOB TOJEH B
JIOKyYMEHTE 0TOOpa)Kar0TCsl 3HAUCHUS TTOJICH.

n

NMsi moJis1 — Ha3BaHUE KaTETOPHMM JIaHHBIX B MCTOYHMKE JIAHHBIX JIJISI
cnuaHud. Ilpumepamu uWMEH TOJNEH MOTYT CIY>XUTh KaT€rOpUH
«I"opon», «O6nactb» u «IHACKCY.

NHTepHeT — BCEMUPHAST KOMIOBIOTEPHASA CETh, 0ObEANHSIONIAS THICSUH
HEOOJBIIIUX CETe W MUJIJIMOHBI KOMMEpPYECKHX, 00pa30oBaTEeIbHBIX,
MPaBUTEIBLCTBEHHBIX M MEPCOHAIBHBIX KOMITBIOTEPOB. E€ Ha3HaueHue -
o0OecrieunTh JI000MY JKEJIaloleMy TMOCTOSHHBIM JOCTYyIl K JIH000M
uHpopmaruu. MHTEpHET mIpemaracT MpakTUUYECKU HEOTpaHUUYCHHBIC
nH(pOpMaIMOHHbBIE PECYPCHI, TIOJIE3HBIC CBENICHUS, YUE0y, pa3BiIcUeHUsI,
BO3MOXHOCTh  OOIIIEHHUS C KOMIIETCHTHBIMH  JIIOABMH, YCIyTH
yAan€HHOTO JO0CTyMa, Tnepenadd (aiaoB, SJIEKTPOHHOM TIIOYTHI U
MHOT'O€ JIPYTO€.

NuTpacetr, —  KOMIBIOTEpPHAsT CE€Th  BHYTPM  OpraHu3allvH,
UCIIOJIb3YIoIasi TexHojoruu MutepHera (Hanpumep, npotokossl HTTP



u FTP). Ilepexonpl Mexay JOKYMEHTaMH, BEO-CTpaHHUIIAMU U IPYTUMU
OOBEKTaMU BBINOJHAOTCA B HMHTPACETH C IMOMOUIBIO THUIIEPCCHUIOK.
HUcTounuK JTAHHBIX — daiin, COJZIepKAIIAN CBCJIICHUS,
npeAHa3HAuYCHHbIE JJIsI OObENMHEHUS C JOKyMeHTOM. Hampuwmep,
COMCOK HMMEH UM aJpecoB, KOTOpPbIE TpeOYyeTCs UCIOJb30BATh IIPH
cinusHuM. [JInd ucCnonb30BaHUS CBEACHUM W3 HCTOYHHUKA JIAHHBIX
HEO00XOMMO CHaYaa MOJKIIOYUTHCS K 3TOMY UCTOYHUKY JaHHBIX.

K
Kaptuaka — T10TOBOE€ H300paXeHHWE, 4YaCTO IMPEJCTaBIISIONICE
TOYEYHBIM PUCYHOK WM KOMOMHAIUIO PuUryp.
KiaaBumu ObICTPOro BbI30Ba — (YHKIIMOHAIBHBIC KJIABUILIW WU

couyeranus kinaBuil, Takue Kak F5 mmu CTRL+A, koTopsie citykat miis
BBITOJIHEHUSI KOMaHJI MEHIO. B OTiiMune OT HHX, KJIaBHIIAMH JIOCTYyIIa
HAa3bIBAIOT COYETAHUS KJIaBHI, Takue Kak ALT+®, KoTopsie nepeBOIsAT
dbokyc B MEHIO, Ha KOMaHIy WM Ha JJIEMEHT YINPaBJICHUS.
Kiarwuy — cnenwanpbHass WHCTPYKIMS, BBI3BIBAIONIAS BBINOJHEHUE
OTpEeJICTICHHBIX JEeUCTBUM mpu padboTe ¢ mojsaMu. B OCHOBHOM KITHOUH
J00aBIISAIOTCS K MOJISIM JIJ11 U3MEHEHUSI pe3yJIbTaTa.

Karwu ¢opmara (*) — crenuanbHas HHCTPYKUUS, ONPEACISIONIAS
dbopmaT 3HaAUYCHUS MOJS: PErUCTp OYKB, CTUIIb HyMepaluu (Hampumep,
puMcKkue win apadckue uudpsl) U GpopmaT 3HAKOB.

Kawu 4uciaosoro dopmara (#) — 3amaeT cnocod oToOpakeHUs
YUCJIOBBIX 3HAaueHWi moja. s ykazaHusa crocoba OTOOpakKeHHs
3HAYEHUH TOJI UCIIOJIb3YIOTCI CUMBOJIBI.

Kox moasi — TEKCTOBBIM 3allOJHUTENb, IMOKA3bIBAIOIIMUA MECTO, TIJIe
OynyT oToOpakaThCs YKa3aHHbIC CBEJACHHUS W3 HMCTOYHHMKA JAHHBIX;
AJIEMEHTHI, TCHEPUPYIOIIUE Pe3yJbTaT MoasA. Koabl MO BKIOYAIOT
3HAKU T0JIS1, TUII MTOJI U UHCTPYKIIHH.

Ko cnenuajbHOro cCUMBOJIA — KOJ, UCIOJIb3yeMbIM B si3bike HTML
JUISL  ONMHMCAHUsI CHUMBOJIOB, OYKB pa3HbIX aindaBUTOB U JAPYrUX
CIICIIMAJIBHBIX 3HAKOB. KOIBI CIIElIMaIbHBIX CHUMBOJIOB YTBEPKIAFOTCS
MexyHapoaHoi opranuzamueii mo cragaaptusauu (ISO).
KoaupoBka — 0aiiT (W11 OCIe10BaTeIbHOCTh 0AUTOB), UCIIOJIB3YEMbIi
TUISL TIPEeICTaBIICHHS Kaxkoro 3Haka B popmare HTML uiau B oObr4HOM
tekcte. KogupoBka KOHMKOI MOIIEpKUBAET BCE 3HAKH BCEX A3BIKOB U
npurojHa ais urenus B Microsoft Internet Explorer, Haunnas ¢ Bepcuu
4.0, u B Netscape Navigator, HaunHas ¢ Bepcuu 4.0.



Kog0HTHTY/IBI — BEpXHUN KOJIOHTUTYJ, KOTOPBIA MOXET BKJIIOYATh B
ce0s TEKCT M PUCYHKH, paclojaraercsi B BEpXHEH 4YacTH KaxKJIOu
CTpaHullbl paszaesia. HukHUN KOJOHTHUTYJ PACIIONAraeTcsi B HUKHEU
4acTU Kaxaoi crpaHuilbl. OOBIYHO KOJOHTHUTYJIBI COJIEp)KAaT HOMEpa
CTpaHUIl, Ha3BaHUs TJIaB, 1aThl © UME€HA aBTOPOB.

KoHTekcTHOE MEHI — MEHI0, COJepKallee CHUCOK KOMaHg,
OTHOCSIIIIUXCA K KOHKPETHOMY OOBEKTYy. JJisi BBI30Ba KOHTEKCTHOI'O
MEHIO IIEJTKHUTE OOBEKT MPaBOW KHOMKOW WJIM HaKMHUTE KJIABUIIU
SHIFT+F10.

Konmika — 0cCOOBI 3JIEMEHT aBTOTEKCTa, B KOTOPOM XPaHSTCS
yAQJICHHBIE U3 JOKYMEHTa JJIEMEHTBhI. ODJEMEHTHI J00aBIAIOTCA B
KOMUJIKY B TOPAJIKE YAAJEHHUs, IIOCIE YEro BCE COAECPKUMOE KOIMUIKU
MOKHO BCTaBUTb B BBIOpAaHHOE MECTO JOKyMEHTa. [[js 3Toro Takxke
MO>KHO HCTOJIb30BaTh Oydep oomena Microsoft Office.

JI

JIMHUM CeTKH — TOHKHE JJUHUH, O6OBH3‘~I&IOHH/IC I'paHUIIbI SYCCK
Ta6HI/IHBI. HpI/I neyartu JOKYMCHTA JIMHUU CCTKH HC IICYATAKOTCA.

M

MAPI (Messaging Application Programming Interface) — npunsitas
Kopriopanueit Microsoft cnenudukarus uaTepdeiica, MO3BOJSIONIETO
paboTaTh C pa3NTUYHBIMU MPWIOKEHUSMHU padoudeil Tpynmbl U oOMeHa
COoOOIIeHUAMH (BKJIIOYAsi SJEKTPOHHYIO TOYTY, TOJIOCOBYIO TOYTY H
(akc) uepes eIMHOE KIMEHTCKOE MPUIIOKEHHE.

MIME - rpynma craHzapToB, KOTOPBIE HCIIOJB3YHOTCS B IEpeaade
MyJIbTUMETUNUHBIX pecypcoB uepe3 Uurepner. Tun MIME coobGmiaet
NPUJIOKEHUIO, JAHHBIE KAaKOTO THUIA COJCPKUT OOBEKT (Hampumep,
PUCYHKH, 3BYKH WJIH BUJICO3AIUCH ).

Makpoc — MakpoKOMaH/a WM Ha0Op MaKpOKOMaHJ, HCIOJIb3yeMBbIH
JUISl aBTOMATHYECKOTO BBITIOJHEHUS HEKOTOPBIX orepainuii. Makpochl
3alUCHIBAIOTCS Ha sA3bIKe mnOporpammupoBanust Visual Basic ans
MIPUIIOKECHUU.

Mapkep — TOYKa WIM APYroMl 3HAK, IMOMEIIAEMBIA MEpPE TEKCTOM
(TakMM Kak 3JIEMEHT CIIMCKA) JIsl TPUBIICUCHUS BHUMAHMUSL.

Mapkep u3MeHeHHs] pa3Mepa — OJUH U3 MAJICHbKHX KPYXKKOB WIIH
KBaJpaTUKOB, OTOOpa)KaeMbIX B yrjlax W Ha CTOPOHAX BBIJEIECHHOIO
oObekTa. [lpu meperackMBaHUM 3TUX MAPKEPOB U3MEHSIOTCA Pa3MEpPhI
00BEKTA.



MacTtep — nporpamma, 3aJaroiiasi BOMPOCHI, a 3aTEM HMCIOJIb3YIOIIas
MOJIYYCHHBIE OTBETHI JUISl CO3/IaHUSI TaKUX OOBEKTOB, Kak (opma wiH
BeO-CTpaHMIIA.

MeH10 — cIMCOK KOMaHJI, 0TOOpa)kaeMbli MPU BBIOOPE UMEHU MEHIO B
CTPOKE  MEHIO WJIM Ha  JPyrod  TMAaHEIW  HHCTPYMEHTOB.
MeTky HUCHpaB/ieHUH — KOMMEHTApUM W HWCHPABJICHUS, TAKUE KakK
BCTaBKH, YJaJIeHUsT W  U3MeHeHusi (dopMartupoBaHus. MeTku
UCIIPaBJICHUM TTOMOTAOT B 00pabOTKE MCIpPaBICHUNH U KOMMEHTapHEB.
JIns mpocMoTpa HCHOpPABJIEHUM, BHECEHHBIX B JOKYMEHT, €r0 MOXHO
pacrieyaraTh ¢ 0TOOpa)KEHUEM HCITPaBIICHUIA.

MHOroypoBHEBbIil CIIMCOK — CIIHUCOK, CO3JIAHHBIA IS OpraHU3aIUuU
UepapXUueCKoO CTPYKTYypbl HyMepaluud B JIOOOM  JOKYMEHTE.
JIOKyMEHT MOXET COAEpKaTh 0 JIEBATH YPOBHEH HEpAPXHUU, NMPUYEM
BCTPOCHHBIE CTWJIA 3aroJIOBKOB K JJIEMEHTaM JIAHHOTO CIIHCKA
ABTOMATUYECKU HE MTPUMEHSFOTCHL.

H

Ha6op 31akoB ANSI — ncnonb3yemsiii Microsoft Windows 8-0uToBbrii
Ha0Op 3HAKOB, MO3BOJISIONIUN MPEACTABIATh 10 256 3HAKOB (C KOJaMH
0-255). Habop 3nakoB ASCII sBiseTcs noaMHOKecTBOM Habopa ANSI.
Haanucb — KOHTEMHEp Ui TeKCTa WX TpadUKH, PACIOI0KEHUE U
pa3Mephsl KOTOPOro MOKHO HM3MEHsATh. Haamucu HCHONB3YIOTCS IS
MOMEIIIEHUSI Ha CTPAHUIly HECKOJbKUX OJIOKOB TEKCTa WU IS
OpUAaHUsl TEKCTY OPUEHTALMU, OTIMYHON OT OPUEHTALUU OCTAIBHOTO
TEeKCTa JOKYMEHTA.

Hancrpoiika — BcroMoraTenbHas Mporpamma, Ciaykamas s
noOasineHnss B  Microsoft Office cmenmanbHBIX KOMaHI WU
BO3MOKHOCTEN.

Hepa3pbiBHBIII  mpoGen  —  npoOen,  UCHOIB3YEMBId IS
PEeAOTBPAILICHHS] pa3pbiBa HEJbHOU (hpa3bl MpHU MEPEHOCE TEKCTa IO
cTtpokaM. Hanmpumep, MOXKHO MpeoTBpaTUTh pa3phiB clioB «Microsoft
Office»; mpu UCNOIB30BaHUM HEPA3PBHIBHOIO MpoOena BcsA mapa Oyner
nepeMenieHa B Hauajo CJIeIYIOed CTPOKH.

O

Obaactp 3ama4y — obOmacth B OkHe mpuiokeHnu Microsoft Office,
coJiepkalasi 4acTo HCIOJb3yeMble KOoMaHIbl. Ee pacmonoxeHnue u
HEOOIBIIIE pa3Mephl IO3BOJISIOT MCIIOIL30BaTh 3TH KOMAaHIBI, HE
npekpaias padoty Haj daitiamu.



O0s1acTh OKHA — YacThb OKHA JOKYMEHTa, OKPYXXCHHAs I'PAHULIEU H
OTJIeJIEHHAs OT JPYTUX YacTed BEPTUKAIBbHBIMU WJIM TOPU30HTATHHBIMU
MOJIOCAMH.

O6sacTh cTHIIe — BepTHKalbHAsE 00JacTh BAOJb JIEBOIO Kpas OKHa
JIOKYMEHTA, B KOTOPOW 0TOOpakaroTCsl UMEHA CTUJIeH a03alieB.
OO6o3peBaTenb — TmporpaMmHoe obecrieueHrue, 00padaThIBaroIIce
HTML-(aiinbl 1 BbIBOJAILEE UX HA SKpaH B BUJIe BeO-cTpaHull. Bel-
o0o3peBaTenb, Takoh kak Microsoft Internet Explorer, wmoxet
BBITIOJIHATH MEPEXO0JIbI IO TUMEPCChUIKAM, MepeiaBaTh (aiiibl, a TaKKe
BOCITPOM3BOJIUTh 3BYKOBbIE M BHJeO(daibl, BHEAPEHHBIE B BeO-
CTPaHUIIBI.

OO0mmii madJa0H — COJIEpPKUT MAKPOCHI, BJIEMEHThl aBTOTEKCTA,
HacTpauBaeMble TaHEIW WHCTPYMEHTOB, MEHIO M COYCTaHUS KJIABHII,
JOCTYIIHBIC Ja)ke Mpu paboTe B JOKYMEHTE, OCHOBAHHOM Ha JPYrom
ma6ione. [lo ymonuanuio B kKauecTBe OOIIEro mabdjioHa UCTIOJIb3YeTCs
ma6sion Normal.dot.

O0bekT — Tabiuila, AuUarpaMma, PUCYHOK, ¢Gopmysia WIM JaHHBIC
npyroro tumna. OO0beKThI, CO31aHHBIE B OJJHOM MPUJIOKEHUHU (HAIIpUMED,
AJICKTPOHHBIC TAONMIbI), @ 3aTeM CBS3aHHbIE WJIM BHEAPCHHBLIC B
JIPYTOM MPHUIIOKEHHH, ABIISIOTCS 00bekTamu OLE.

OObIYHBIH  pexXuM —  PEeXUM, B  KOTOPOM  OTOOpakaercs
dbopMaTUpPOBAaHHBI TEKCT HW YIOPOIICHHAs pa3MeTKa CTPaHUIIbL.
OOBIUHBI PEKUM MOJIXOAUT JIJIsi BBIMOJHEHHUS OOJBIIMHCTBA 3a7ad
MpaBKU U GOpMATHPOBAHUS.

OObIYHBIM CTHJIb — CTWIb, HCHOJB3YEMBIM II0 YMOJYAHUIO B
JTOKYMEHTaX, CO3/IaHHBIX Ha OCHOBE ImadioHa Normal.dot.
Oneparop — 3HaK WIM CHUMBOJI, 3aJAIOLIMKA TUIl BBIYUCICHUS B

BbIpaxkeHHU. CyIIECTBYIOT MaTEMAaTHUYECKHUE, JIOTMYECKHUE OIepaTophl,
onepaTopbl CPAaBHEHHUS U CCHUIOK.

Ontnyeckoe pacnmozHaBanme Tekcrta (OCR) —  cucremsl
npeoOpa3oBaHus M300paKEHUN B TEKCT, HAMpPUMEP MpeoOpa3oBaHUs
OTCKaHUPOBAHHBIX U300paKCHUN B TEKCTOBBIC 3HAKHU.

OcHOBHOI1 J0KyMeHT — B omnepauuu ciusHuga Microsoft Word
OCHOBHBIM JIOKYMEHTOM Ha3bIBACTCSI JOKYMEHT, COAECP KAl JTaHHBIE,
KOTOPBIE OCTAOTCS MPU CIUSHUU HEU3MEHHBIMU BO BCEX MPOU3BOIHBIX
JTOKYMEHTaX, HallpuMep 0OpaTHBIN ajipec Wik TeKCT MUChMa.
OCHOBHOM TeKCT — TEKCT, O(OpPMIICHHBIM 0€3 HCIOJIb30BaHUS
BCTPOCHHBIX CTHJIEH 3arojOBKOB («3arojoBoK 1» — «3arosioBok 9») win
CTPYKTYphl («YpoBeHb 1» — «YpoBeHb 9%»). B pexume CTPYKTYphI



clleBa OT OCHOBHOIO TEKCTa AaBTOMAaTHYECKH  OTOOpakaeTcs
COOTBETCTBYIOIIUN 3HAYOK.

I

IMaker pacumpenuss XML — HaOop ¢aiinoB, ynpabisieMbix (daitiom
manifest.xml, KOTOpble pacHIUPSIIOT BO3MOXXHOCTH OTOOPKEHHUS U
JTOCTyIHbIE AehcTBUSA B HokymeHTax Microsoft Word unu Microsoft
Excel.

IlaHesb agpecoB — MaHenb, KOTOPAs PACIIONaraercs B JIEBOM YacCTH
HEKOTOPBIX JTUAJIOTOBBIX OKOH (Takux Kak «OTKpBITUE JOKYMEHTa»,
«CoxpaHeHue JOKyMeHTa» uiu «JloOaBieHrUE PUCYHKa») U COJIEPIKUT
SAPABIKA JJIA Manok «Mou TociaeaHue TOKYMEHThI», «Paboumii cTomy,
«Mou n1oKyMeHTbI», «MOoU KOMIIBIOTEP» U «MO€ CETEBOE OKPYKEHUEY.
IlaHeJ b MHCTPYMEHTOB — CTPOKA C KHOIIKAMHU U JIPYTHUMU JIEMEHTAMHU
yOpaBJCHUs, CIyKaIllUMHU JJIsl BBITIOJTHEHUS KOMaHJ. YUTOOBI BbI3BaTh
NaHellb HMHCTPYMEHTOB, B MeHIO CepBHUC BbIOEpUTE KOMaHIY
Hacrtpoiika, a 3arem BbIOepuTe BKIaAKy IlaHenn WHCTPYMEHTOB.
IlaHeab cCBUIOK — Ha0Op TpaUUYECKUX WM TEKCTOBBIX KHOIIOK,
NPEJCTABJISIIONINX TUIEPCCHUIKM HA CTPAaHUIBI KakK  TEKYIIEro,
TaK U BHEIIHUX BEO-y3J10B.

Ilapoab — croco6 obOecredueHuss 0€30MAaCHOCTH, HUCHOJIB3YEMbINA IS
OTPaHUYCHUS JIOCTYIAa K KOMIIBIOTEPHBIM CUCTEMaM M BaXKHBIM (paiiiam.
B UWatepHere mnaponu MNpeACTaBISIOT COOOW CTPOKH 3HAKOB,
MO3BOJISIIONIME  TMOJB30BATENSIM  MOJy4aTh JIOCTYH K  CIyxkOam
WNHuTtepHeTa, eciu TpeOyeTcs MpoBEpKa MOJb30BaTEIICH.
Ilepememaemblii 00bEeKT — pPHUCYHOK WIH JApYyroil rpadudeckuii
O00BEKT, HaxXOAAIIUNUCS B TpaduueckoM cioe. Ilepemerniaembiii 00ObEKT
MO>KHO TOYHO PACTIOJIOKUTh HAa CTPAHUIIE, a TAKKE IIOMECTUTH BIIEPEIH
WJIU TI03a/I1 TEKCTa WU APYTUX OOBEKTOB.

I[lIaHEeTHBIM KOMIIBIOTEP — KOMIIBIOTEP, HA KOTOPOM BBITIOJIHSAECTCS
onepanronHas cucrema Microsoft Windows XP Tablet PC Edition.
[1aHIIETHBI KOMIIBIOTEP MO3BOJSAET IHUCATh HEIOCPEACTBEHHO Ha
KpaHe C IMOMOIIBK TMepa IUIAHIIETa W UCIOJb30BaTh IMEPO IS
BBITIOJTHEHUS (DYHKIIUM MBIIIIH.

IloBTOpsIIOMIAsicA TA0JMIIA — DJIEMEHT YIpaBlIeHUs B PopMe, KOTOPBIi
COJICPUT JPYrue OHJIEMEHTHI YIpaBieHUs B (opmare TaOIUIbl U
MOBTOpSAETCS 1O Mepe Heobxoaumoctu. Ilonp3oBaTenu MoOryT
BCTaBJISITH TOBTOPSIFOLIMECS CTPOKH MPU 3aTIOJTHEHUH (OPMBI.



IloBTOpSItOIIUIiCcS pa3des — 3JIEMEHT YIpaBlieHus B popMe, KOTOPbIN
COIEPKUT APYTHE BJIEMEHTHI YNPABICHUS W IOBTOPSAETCA MO MEPE
HeoOxoaumocTu. [lonmp3oBaTen MOTYT BCTaBIJISITH IOBTOPSIOIIMECS
paszzienbl Py 3aI0JIHEHUHN (POPMBI.

IloBblllIeHNE YPOBHSI — B PEXUME CTPYKTYpbl: MpeoOpa3zoBaHUE
OCHOBHOTO TEKCTa B 3arojOBOK WJIM Kakoro-im0o 3arojioBka B
3aroJIOBOK 0o0Jiee BBICOKOTO YpPOBHS, Hampumep, «3aroioBok 6» B
«3aroJIoBOK 5».

IoaMeHI0 — MEHIO, KOTOPOE OTKPHIBAETCS ITPU BHIOOPE KOMAHIbI MEHIO
00J1e€ BBICOKOTO YPOBHHI.

Ilosie — mycTroe MPOCTPAHCTBO HAa CTPAHUIIE 3a TpejaesiaMu 00JacTu
IIEYaTH.

Iosie maHHBIX — KaTeropusi JAHHBIX, COOTBETCTBYIOIIAS OJHOMY
CTOJIOIy JaHHBIX B HCTOYHUKE JaHHBIX. VMmeHa Tmojed JaHHBIX
NEPEUYUCIICHbl B TIEPBOM CTPOKE (CTPOKE 3arojioBKa) HMCTOYHUKA
naHHbIX. [lpumepamMu TakuX HMEH MOTYT CIOyxuTh «HHAEKC» U
«DamMunus».

IHose mepemyiera — napamMerp MoJjsA, ONPEACIISIFOIIAN JOMOJHUTEIBHOE
MECTO Il TIepervieTa, KOoTopoe J00aBisercss K OOKOBOMY WM
BepxHeMy monto. [lone mepemiera mpemoTBpamniaeT odpe3aHue TEKCTa
MEPEILIETOM.

ITosie ¢popmbl — MecTO B popMe, B KOTOPOM Pa3MEMIAIOTCA CBEICHUS
ONPENCIICHHON KaTerOpUH, HAIIPUMED, UM WITA aApEC.

[HoauTHKa paspemieHuil — NOAXO0J K OrPAHUYCHUIO pa3pelICHUN I
KOHKPETHOTO JOKYMEHTAa, KHUTH, IMPE3CHTAIMU WU COOOIICHHUS.
[Tonutuka onpenensier, kakue cpeactBa Office SABIAIOTCA TOCTYIHBIMH,
K KAakhM CBEICHHUSIM MOXHO IMOJYyYUTh JOCTYI, U KaKOMl YpPOBEHb
W3MEHEHUU Pa3peIlcH.

ITos0THO — 00J1aCTh, B KOTOPOM MOKHO pucOBaTh (urypsl. IIockoIbKy
burypsl coaepkarcsi B mpejenax MoJIOTHA, UX pa3Mephbl U MOJIO0KEHHE
MOKHO U3MEHSTh OJTHOBPEMEHHO.

IHoHu:keHue ypoOBHH B PEXKHUME CTPYKTYpbl: TIpeoOpa3oBaHUE
3aroJioBKa B OCHOBHOM TEKCT WJIM B 3arojOBOK 00Jiee HU3KOTO YPOBHS,
HanpuMmep, «3arojaoBOK S5» B «3aroyioBOK 6».

HocraBmuk ycayr WHTepHera — opranusanus, OPEAOCTaBISIONIAS
noctyn kK HWMuTepHery 11t pabOThl C DJIEKTPOHHOM TMOYTON WU
UCIIONIb30BaHUsl Apyrux ciayx0 HMurepHera. HekoTtopelie mocTaBIIMKH
ycayr HTEpHETa ABIAKOTCS MEXIYHAPOIHBIMH, Opeaiaras JOCTYIl B
pa3HbIX CTpaHaxX, B TO BpPEMsl KaK JPyrue OrpPaHUYECHBbl KOHKPETHBIM



PETHOHOM.

IIpenBapureJbHbIA MPOCMOTP — PEXUM OTOOpaKEHHUS JTOKYMEHTA B
TOM BHUJIE, B KAKOM OH OYJIeT Hare4yaTaH.

IIpeamerHblil  yKa3aTe/b CIIMCOK CJIOB M CJIOBOCOYETAHUM,
BCTPEUAIONIUXCA B JIOKYMEHTE, C YyKa3aHHMEM HOMEpPOB CTpaHHII,
Ha KOTOPBIX OHU TOSIBIISIIOTCSL.

IIpeacraBaenne — crnocod oToOpakeHUs (OPMBI, KOTOPBIA MOXKET
OBITb COXpaHEH BMeCTe C I1abJoHOM (OPMBI M MPUMEHEH K JaHHBIM
dhopMBI TIOCTIE €€ 3aIOTHEHUSI.

IIpeoOopaszoBanne XSL (XSLT) - (aitn, wucnonb3dyemblii s
npeoOpazoBanuss XML-TOKyMEHTOB B JOKYMEHTBHI JPYTUX THIIOB,
takux kak HTML unun XML. Mcnions3yercs B cpene XSL.

IIpuBsizka cueHapusl — BU3YaJIbHOE MIPEACTABICHUE CLIEHAapUs Ha BeO-
CTpaHHIlE, OTKpbIBaeMoil B mnpuioxkeHuu Microsoft Office. Ilo
YMOJITYAHUIO 3TU MPUBS3KUA HE 0TOOpakaroTcsi. BHENIHUN BUJ PUBSI3KU
3aBUCHT OT sI3bIKa, HA KOTOPOM HAIMMCaH CIICHAPUH.

IIpumeyanue — 3aMeTKa WU MpUMEYaHUE, 100aBIEHHOE aBTOPOM WJIU
peueHseHToM B JoKymMeHT. B Microsoft Word npumeuanus
OTOOpa)kaloTCsI B BBIHOCKaX Ha TNOJISIX JIOKYMEHTa W B 00JacTH
IPOBEPKHU.

IIpoBepka gaHHBIX — MPOLIECC MPOBEPKU TOYHOCTH JAHHBIX; HAOOP
MPaBUI, KOTOPbIC TPUMEHSIIOTCS K SJIEMEHTY YIPABICHUS I YKa3aHUSI
TUMA W JWana3oHa JaHHBIX, KOTOPHIE MOYKET BBOAUTH MOJIb30BATEINb.
IIpoekT Makpoca - COBOKYITHOCTh KOMIIOHEHTOB, B TOM 4ucie (hopm,
TEKCTa MPOrpaMMbl U MOAYJIEH KIACCOB, KOTOPHIE COCTABIISIIOT MaKpOC.
[IpoekTbl MakpocoB, co3naHHbie B penakTope Microsoft Visual Basic
JUISl TIPWJIOKEHUM, MOXHO BKJIIOYAaTh B HAJACTPOMKH M OOJBIIMHCTBO
npunoxenuit Microsoft Office.

IIporokon FTP — mpoTokon CBsI3W, MO3BOJISIIOIIMN OCYIIECTBIISATH
nepeaady ¢ainoB B cetd. OH Takxke ocylecTBisieT noanepxky FTP-
KOMaH]l (Hampumep, npocMoTpa (HailJioB U MaroK Ha yJAJIECHHOM Y3JE)
pu paboTe MoJIb30BaTENCH B CETH.

IIyTh — agpec, 0 KOTOPOMY OIEpallMOHHAs CUCTEMa HAaXOJUT MaIKy
iy (daitn, Hanpumep, C:Cemeitnsiil 0roxeTMapT.doc.

P

Registry Options —MakpocC, KOTOpbIi MO3BOJISIET U3MEHUTh HEKOTOPHIC
HacTpoiiku Microsoft Word, Takme kak IBeTa, HMCHOJB3yeMbIC IS
MOTYCPKUBAHUS BOJHUCTON JIMHWEH, CMapT-TETH M HEKOTOPBIC ITyTH.



Rich Text Format (RTF) — tun ¢aitsioB, ucroias3yemslil s mepeHoca
(dhopMaTHUPOBAHHBIX TEKCTOBBIX JIOKYMEHTOB MEX]Yy MPWIOKECHUSIMHU, B
TOM YHCJIE pabOTAIOIIMMU Ha Pa3IuyHbIX MaTgopmax, Takux kak IBM
1 « MakuHTOLD.

Pabouas o0acTh 10kyMeHTOB — y3ei1 Microsoft Windows SharePoint
Services, CO3/aHHBIM JJII COBMECTHOM pabOThl HAJI OJHUM WJIU
HECKOJIbKUMU JJOKYMEHTaMH.

PaGouas manka — namnka, B KOTOPOM OTOOPAXKAKOTCS IOKYMEHTHI MPH
UX OTKPBITUH WIM COXPAHEHWH. ECIM NIPU OTKPBITHUHM WU COXPAHEHUH
BBIOpATh PYTyIO MAIKy, OHA CTAaHET padouei nankoil. B GosblIMHCTBE
npuwioxxkennit Microsoft Office mMoxxHO 3amate pabouyro mManky s
VCIIOJIb30BAHUS 110 YMOJIYAHUIO.

Pa3zgen — 4acTh JIOKyMEHTa, HMEIOIAs 3aJaHHBIE IMapaMeTpPhI
dbopmaTupoBanus cTpaHuilbl. HOBBIM  paszgen cosmaerca  IpH
HEOOXOJUMOCTH U3MEHEHUS TaKUX MapaMeTPOB, KaKk HyMepalus CTPOK,
YHUCJIO CTOJIOIIOB WJIA KOJIOHTUTYJIBI.

Pa3pbIiB pa3gesa — 1oMeTka, KOTOpasi BCTaBIISIETCA B JTOKYMEHT IS
0o0O3HaUeHMs] KOHLA pasnena. PaspblB pasnena XpaHUT CBEIACHUS O
TaKuX 3JIEMEHTaX (opMaTUPOBAHUS pasjeia, Kak IOoJjsl, OpUEHTAIMsS
CTpPaHUILIbl, KOJOHTUTYJIbl W MOCIEIOBATEILHOCTh HOMEPOB CTPAHHII.
Pa3pbIB cTpaHuIbI — MECTO, I'JI€ 3aKaHYMBAETCA OJIHA CTpPaHULA H
HaunHaeTcs Apyrad. B Microsoft Word npousBoautcst aBTomaTuueckas
pa3OMBKa Ha CTpaHUIIbl (BCTaBKa «MATKHX)» Pa3pbIBOB CTPaHUIIbI), HO
MOXHO CaMOCTOSITEIbHO pa30OUTh TEKCT MO CTpaHUIlaM, PacCTaBUB
«OPUHYAUTEIBHBIC» (KECTKHUE) Pa3pbIBbl CTPAHMUII.

Pamka — KOHTEHHEP IIEPEMEHHOTO pa3Mepa, KOTOPhIM MOXKHO
MOMECTUTh B JI000€ MECTO CTpaHullbl. (s pa3MmenieHus TeKcTa Wiu
PUCYHKOB, COJIEpKalllUX MNPUMEUYAHMs, CHOCKHM WIH ONpPEACICHHBIE
M0JIs1, BMECTO HAJIIUCEH CIEAYET MOJIb30BATHCA PAMKaAMMU.

PamMku — paMkKoW Ha3bIBa€TCd HMMEHOBAHHOE OKHO, SBIISIOLIECECH
4acThIO CTPAaHUIIBI paMOK. Be0-0003peBaTenb BEIBOJUT PAMKY KaK OJHY
U3 HECKOJIBKUX 00JIaCTe OKHA, B KOTOPBIX JOMYCKAETCS OTOOPaKEHHE
cTtpanuil. PaMku MOryT coaep)kaThb IMOJOCHI TPOKPYTKH, JOMYCKAaTh
W3MEHEHHUE pa3Mepa U UMETh TPaHUILY.

Penakrop Visual Basic — cpena pa3paboTku HOBBIX U PEIAKTHUPOBAHUS
CYIIECTBYIOIIUX MTporpamMM u mporeayp Visual Basic jist npuioxeHuii.
Penaktop Visual Basic BkiItouaeT MoJIHBIM HAO0Op CPEACTB OTIAIKH,
oOecrieunBarOIUX OOHApPY)XEHHWE OMMOOK CHHTAaKCHCa, OIIHOOK
BBITIOJTHEHUS U JIOTUUECKUX OIIMOOK B IIporpaMmax.



Penakrop cmocob6a BBoga (IME) — mporpamma, oOecrneuuBaroiasi
BBOJI TEKCTa Ha BOCTOYHOA3MATCKUX  SI3bIKaX (KUTAMCKHI C
TPAAULMOHHBIM TMCbMOM, KHTAaUCKUH C YHOPOIIEHHBIM IHCHMOM,
AMOHCKUNA U KOPEWCKUU) B MPUIIOKEHUSAX MyTeM IpeoOpa3oBaHuUs
HAKATUM  KJIABUII B CIIOXKHBIE 3HaKd JOTUX sa3bIKOB. IME
paccMaTpUBAETCS KaK JIOMOJHUATEIbHBIN BUJT PACKIAAKH KJIABHATYPBHI.
Penakrop cuenapueB Microsoft Script Editor — ucnonb3yercs mis
nobGapyneHus Tekcta, u3MmeHeHus TteroB HTML u penmaktupoBanus
cueHapueB VBScript (Microsoft Visual Basic Scripting Edition) nHa
CTpaHUIIe JOCTylNa K JaHHbIM. B pegakTope cClieHapueB TaK)Xe MOKHO
IpoCMaTPUBATh CTPAHUIIBI B TOM BHJI€, KOTOPBIA OHU OYIyT UMETh MPU
oToOpakeHUHu B BeO-0003peBarere.

PexxnM BeO-T0KyMeHTAa — TIpEJCTaBJICHUE JOKYMEHTa B TOM BHJE,
KOTOpBI OH OyJIeT uMeTh MpU MPOoCcMOTpe B BebO-0OO03peBarere.
Hampumep, HOKYMEHT MOKET OTOOpakaTbCsi Kak OJHAa JJIMHHAs
cTpaHuila 0€3 pa3pblBOB CTpaHUIl, C MEPEHOCOM TEKCTa W TaOIMIl B
3aBUCHUMOCTH OT Pa3MEPOB OKHA.

PesknM 3aMeHBbI — PEKHM 3aMEHBI CYILIECTBYIOIINX 3HAKOB MPHU BBOJIE C
KiaBuatypel. Korja BKJIIOYEH PEXUM 3aMEHBI, B CTPOKE COCTOSHUS
oToOpaXkaeTcst UHIUKATOP «3AMM.

PexxuM pa3dMeTKHm — PEXHUM OTOOPaKEHMSI JOKYMEHTAa WM JPYTUX
00OBEKTOB B TOM BHUJIE, KaKOW OHU OyAyT UMETh Ha Oymare. Hanpumep,
3aroJIOBKM, CHOCKHM, KOJOHKM W HAANUCHA 3aHUMAIOT  CBOH
JIeCTBUTEIILHELIE MECTA.

PesxkxnM CTPYKTYpBI — pEXHUM, B KOTOPOM 3arojOBKM JOKYMEHTa
CMEILEHbl B 3aBUCHUMOCTH OT COOTBETCTBYIOIIEIO WM YPOBHA B
CTPYKTYpPE JIOKYMEHTa. PeXHMOM CTPYKTYypbl TaKXe  MOXKHO
BOCIIOJIb30BATHCS MIPU PA0OTE C TJIABHBIM JIOKYMEHTOM.

PeasiumonHasi 6a3a AaHHbIX — 0asza JaHHBIX, XpaHsAIIas JaHHBIC B
tabnmuax. Jusg  3agaHus  OTHOIIEHWH  MeXAy TaOauuamMu B
PETSLMOHHBIX 0a3ax JTaHHBIX HMCIHOJIB3YIOTCS COBIAJIAIONIUE 3HAYCHUS
U3 CTOJOIOB pa3nuyHbIX Tabnuil. Kak npaBuiio, B pelsiMOHHBIX 0a3zax
JAHHBIX KaXIbI BUJ JAHHBIX COJEPKUTCS TOJIBKO B OJHOM MECTE.
Pucynok — ¢aiin (Ttakoii kak Meradaiin Windows), KOTOpbI MOXET
OBITh Pa3rPyIIUPOBAH HAa OTACIbHBIE PEHNAKTUPYEMbIE€ OOBEKTHI, WIH
daii, ABASIOMMNACS OJJHUM OOBbEKTOM (TaKol KaK TOYEUYHBIN PUCYHOK).

C



CBepTbiBaHHE CTPYKTYPbl — CKpPBITHE OCHOBHOIO TEKCTa M
3aroJIOBKOB HIKHUX YPOBHEH (I10/13ar0JIOBKOB) B PEKUME CTPYKTYPHI.
CBepTbhiBaHUE ABJISIETCS JECHCTBHEM, IPOTUBOMOJIOKHBIM
pa3BepThiBaHuI0. CBEPHYB MOJ3ar0JOBKHM W OCHOBHOM TEKCT, MOKHO
COCPEIOTOUUTHCS Ha BEPXHUX YPOBHSAX CTPYKTYpPhI JOKYMEHTa M HE
OTBJICKATHCS Ha JICTAJIU.

CroiicTBa daiia — cBegeHus o (aitie, moMorarmme onpeaeaIuTb ero
XapakTepHble OCOOCHHOCTH, TaKUE KaK OMUCATENIbHBIA 3aroJIOBOK, UM
aBTOpa, TeMa WU KIIOYEBOE CIIOBO, OMPENECISAIONIee pa3/eibl WM
JPYyTYe BaXKHBIC CBEJICHUS, CoIepKaliiecs B daiie.

CBOHCTBO — UIMEHOBAaHHBIN aTpUOyT JIEMEHTa yHpPaBICHUS, MO WIH
00BbEKTa, 3HAUCHHE KOTOPOTO ornpeenser KOHKPETHYIO
XapaKTEPUCTUKY 00BEKTa, HaPUMEpP, pa3Mep, IBET WX TOJIOKEHUE Ha
9KpaHe, a TAKXKe SIBISETCA JTU 0OBbEKT BUIUMBIM WIIA CKPBITHIM.
CBsi3aHHbIT 00bEKT — OOBEKT, CO3JaHHBIN B (halJie-UCTOUHHUKE H
BCTABJICHHBIM B (aili HazHAueHUS C TOJICPKAHUEM CBS3U MEKIY
3TUMU JBYMs (aitmamu. CBs3aHHBIM OO0BEKT B (pailie Ha3HAUYCHUS
MOET ObITh OOHOBJICH MPU OOHOBJICHUH (Paiiia-uCTOYHHUKA.

CBa3b — 0OBEKT i BCTaBKUM B JOKyMeHT Microsoft Word komuwu
JTAHHBIX, CO3JJaHHON B JPYroM MPHUJIOKEHUH, C COXPAaHEHUEM CBS3HU
Mexay nByms ¢aiinamu. [Ipu u3mMeHeHUU JaHHBIX B MCXOJIHOM (haiiie
JTAaHHBIE B JOKYMEHTE CO CBSI3bI0 OOHOBIISFOTCHI.

CepBep o0cy:kneHMid — KOMIBIOTEP, HA KOTOPOM XPAHUTCS TEKCT
OOCYXXKJICHHSI W CBEJICHHUS O PaCMHOJIOKEHHH oO0cyXaaemoro aiina.
CuMBOJIBI CTPYKTYPBI — CUMBOJIBI, OTOOpakaeMble clieBa OT ab3alleB
JIOKYMEHTa B PeXUME CTPYKTYphl. C MOMOIIBI0 3TUX CUMBOJIOB MOKHO
CBEpHYTh U PAa3BEpHYTh MOJYMHEHHBIA TEKCT, a TaKXKe OBICTPO
peopraHn30BaTh JOKYMEHT.

CkpbITBIil TeKCT — (GopMaT 3HAKOB, MO3BOJIAIOIINN OTOOpakaTh WIH
CKpbIBaTh COOTBETCTBYIOIIMI TekcT. B mokymente Microsoft Word
CKPBITBIA TEKCT OTOOpaX)aeTCs ¢ MOAYCPKUBAHNEM ITyHKTUPOM.
CioBapb NpeAMETHOr0 yKa3aTeJsl — CIHCOK CJIOB, BKJIIOYAEMbIX B
npeAMETHBIN ykazaTenb. B Microsoft Word cnoBaps no3BousisieT ObICTpO
MTOMETHUTH JIEMEHTHI IPEJAMETHOTO yKa3aTesl.

CiayxkeOHble NPOrpaMMbl HMHTEpPHpPETANMUA  H300PAKEHUA —
BCIIOMOTaTEeIbHBIC CPEJICTBA IS JIIOJICH ¢ HAPYIICHUSMH 3PCHUS WU
CIIOCOOHOCTH K  O0y4yeHHMI0O (TaKMMHU KaK  JHUCJIEKCUs). OITH
BCIIOMOTaTEIbHBIE CPEACTBA JENaloT OTOoOpa)kaeMble Ha DJKpaHe
CBEJICHUS TOCTYITHBIMH, TIpeoOpasys ux B peub wiu mpudt bpaiis.



CMapT-Term — JaHHbIE, PACMO3HAHHBIE U TOMEYEHHBIE KaK OCOOBI
tun. [lpuMepoM [aHHBIX, KOTOpPHIE MOTYT OBITH pAaCIO3HAHbI U
MIOMEUYEHBI C MOMOIIBKD CMAPT-TEra, ABISETCS UMS IOJb30BATEIS WU
UM HEJaBHETr0 MOJIydaTessi COOOUIEHUS 3JIEKTPOHHOU nmouThl Microsoft
Outlook.

CnpaBa HajIeBO — 3TO MTOHATUE OTHOCUTCSI K HACTPOWKAM KIJIABUATYPBHI,
peACTaBICHUSAM IOKYMEHTOB, 3JIeMEHTaM uHTepgeiica mojb30BaTes U
HalpaBJI€HUIO YTEHHUS TeKcTa. HampaBieHue crpaBa  HAJIEBO
COOTBETCTBYET apabCKOMY SI3bIKY U UBPUTY.

CnenuajbHble BO3MOKHOCTH — KAyeCTBO alMapaTHOrO0 WU
IPOrpaMMHOI0  O0ECHEYEeHMs, JEJAIIEe €ro MNPUTOAHBIM IS
WCIIOJIb30BaHUS JIIOJIBbMU C HApYUICHUSMHU TOJBH>KHOCTH, 3PEHUS H
ciyxa.

CnucoK WUIIOCTpPAUMHA — CIMCOK HAa3BaHUW PHUCYHKOB, JIUarpamm,
rpauKoB, ClIaiiloB WKW APYTUX WUIIOCTpAlMid, HCIOJIb30BAHHBIX B
JOKYMEHTE, C YyKa3aHMEM HOMEpPOB CTpaHHUI, Ha KOTOPBIX OHU
HaXOIATCS.

CcebliIka — CChUIKa Ha KOHKPETHBIN 3aKOHOJATENbHBIA aKT, CyJIe0HOe
peLIeHue WIX UHOU IOPUINYECKUN TOKYMEHT.

Crarbsl — TEKCT, COAEpXKAIIMNCA B OJHOM HAANUCHA WIH IEMOYKE
CBSI3aHHBIX HAOIIHUCEH.

Ctunb — Habop mapameTpoB (OpMaTHpOBaHUS, TAKUX Kak MIPUPT,
pasMep mpudTa U OTCTYNbI a03aleB, KOTOPHIE XPAHSATCS BMECTE IMOJ
oOuM umeHeM. Korja npumeHsercst CTub, BCE COACpKalliecs B 3TOM
CTWJIE WHCTPYKUMU (POPMAaTHUPOBAHMS NPUMEHSIOTCS OIHOBPEMEHHO.
Ctuap ab3ama — coueTaHwe HadyepTaHUs 3HAKOB M (¢opmara ad3zarla,
KOTOPO€ XPaHUTCS B BHJIE MMEHOBAaHHOTO Habopa mapametpoB. [lpu
UCITOJIb30BAHUM CTUJIS K BBIACICHHOMY a03aily IPUMEHSAIOTCS Cpa3y BCE
aTpuOyThl OpMaTUPOBAHUA.

Ctuap 3arosioBka — odopmiieHue 3arojioBka. B Microsoft Word
ONpEIETEHbl JIEBATh PA3JIMYHBIX BCTPOCHHBIX CTHJIEH 3arojOBKOB:
«3aronoBok 1» — «3aronoBok 9.

CTniib 3HaKOB — KOMOMHAIUS JIOOBIX MapaMeTpoB (popMaTUpOBaHUS
3HAKOB, KOTOPO HA3HAYEHO UMS CTUJIS.

CTpanuuna paMok — BeO-cTpaHuIlla, pa30uBarolas OKHO BeO-000-
3peBaTesisi Ha HECKOJIbKO 00JlacTeld, B KOTOPHIX MOTYT OJHOBPEMEHHO
O0TOOpaXXaTbCsl HECKOJIBKO BeO-cTpaHull. OJJTHO OKHO MOYKET OCTaBaThCS
HEU3MEHHBIM, B TO BpeMs KakK Jpyru€ OKHa H3MEHSIOTCA B
COOTBETCTBUHU C BHIOMPAEMBIMU OJIb30BATENIEM TMIIEPCCHUTKAMH.



Crtpoka 3aroJjioBKa - TOpU30HTAIbHAS T0JIOCA B BEPXHEW 4aCTHU OKHA,
JIAAJOTOBOr0 OKHA WM TAHEIW MWHCTPYMEHTOB, B  KOTOPOM
oToOpakaeTcsi Ha3BaHHUE JOKYMEHTa, TMPOrpaMMbl WJIM TIaHEIH
WHCTPYMEHTOB.

CTpoka MeHI0 — TOPM3OHTAJIbHAS TMOJOCA I0JI CTPOKOW 3arojoBKa,
cojepkarias iMeHa MeHi0. CTpoKa MEHIO MOXKET OBbITh BCTPOSHHOU HIIH
[MOJI30BATEIbCKOM.

Ctpoka COCTOSIHHSI — TOpPU30OHTAIbHAs CTPOKAa B HIDKHEW YacTH
9KpaHa, B KOTOPOM OTOOpa)katoTCs CBEACHUS O TEKYIIEM COCTOSHUM
MpOrpaMMbl, TaKHE€ KaK COCTOSIHUE€ DJJEMEHTOB OKHA, IPOLECHT
BBIMIOJIHEHUSI TEKYIIEW 3aJ]la4l WA CBEACHHUS O BBIICIICHHOM 3JIEMEHTE.
CxeMa TOKyMeHTa — BepTHKaJIbHAsA 00JacTh BOJIb JIEBOTO Kpas OKHA
JOKYMEHTa, B KOTOpPOM HU300pa)kaeTcsi CTPYKTypa 3arojOBKOB
nokyMmeHTa. CxemMy JOKYMEHTa MOXHO HCIIOJIb30BaTh ST OBICTPOTO
MEepEMEICHU TI0 JIOKYMEHTY H [JId ONpEICJICHUsS TEKYIIEro
IIOJIOKEHUS B HEM.

T

Troubleshoot Utility — »TOT Makpoc MO3BOJIIET pa3pelIuTh BOIPOCHI,
BOCCTAHOBUB HEKOTOPBIE HACTPOMKH, MCIIOJIb3YEMBIE MO YMOJYAHUIO.
Tabauua — ouH WK HECKOJBKO PSIIOB sSTYEEK, OOBIYHO UCIOJIB3YEMBIX
JJISL TIPEJICTABIICHUS YHUCE U IPYTHUX 3JIEMEHTOB B BUJIC, YIIPOIIAOIIEM
UX MPOCMOTP U aHAJIN3. DJIEMEHTHI TAOJIUIBI PACIIONAralOTCs B CTPOKAX
M CTOJIOIAX.

Tadmuma kackagubix cruiaeir (CSS) —  onpenendiommx  BHJ
otrnenbHbIX HTML-351eMeHTOB onucanusi, BHEJIPEHHbIE B BEO-CTPAHUILY
WM COXpaHEHHBIE B OTJEIbHOM (aiie .css, CBSI3aHHOM C BeO-
CTPAHULIEH.

Tabdamma CcChLIOK — CIHCOK CCBUIOK Ha CyJeOHbIe pelIeHus,
3aKOHOJATEIbHBIE aKThl M I[PABOBbIE HOPMBI B IOPUAUYECKOM
JOKYMEHTE C YKa3aHHEM HOMEPOB CTpPaHMIl, TJAE€ OTH CCBUIKH
BCTPEYALOTCH.

Tema — Habop mpudToB, rpadhUdecKuX 00BEKTOB, YHUPHUIIUPOBAHHBIX
AJIEMEHTOB, OMNPEACIAIONINX BHEIIHUKA BUJ JOKYMEHTa C IOMOIIBIO
1[BETA.

ToabKO YTeHUE — PEKUM, BKIIOYAKOIINN BO3MOXHOCTH IPOCMOTPA U
KOMUpoBaHus (paiina, HO 3anpemaroui ero U3MEHEHUE U COXpPaHCHHUE.
Jnst  coxpaHeHMsT ~ U3MEHEHHH, BHECEHHbIX B  JIOKYMEHT,



NpeHa3HAYECHHBIM TOJIKO [IJII UTE€HHUs, HEOOXOJUMO MPUCBOUTH
JTOKYMEHTY IPYTO€ UMH.

Y

YpoBeHb CTPYKTYpbl — (Qopmar ab3ama, NOPUMEHSEMBIA IS
MPUCBOEHUS ab3allaM JOKYMEHTa HUepapXUueCKuX ypoBHEH («YpOBEHBb
1» — «YpoBenb 9»). D10 mo3BOISET pabOTaTh C JIOKYMEHTOM B
peKUMax CTPYKTYPHI U CXEMBI JIOKYMEHTA.

YciaoBHoe (¢opMaTupoBaHue — U3MEHEHHE O(OPMIICHHUS 3JIEMEHTa
yOpaBJICHUS, B TOM YHCJIE €r0 BHIAMMOCTH, HA OCHOBaHWW 3HAUCHUH,
BBEJICHHBIX B JOpMYy.

(]

dopma — TOKYMEHT, COACPKAIUNA MpeTHA3HAYCHHBIC JIJIS 3aIOJTHEHUS
nmycThie MecTa (ToJis popMbl), B KOTOPBIE BBOASTCS JaHHbIe. Hampumep,
B Microsoft Word MoxHO co3gaTh 3JIEKTPOHHYIO PETHCTPALMOHHYIO
dbopMy, mNOpu 3aMOJTHEHUM KOTOPOM 3HAYEHUsS] BBIOMpAIOTCS U3
PACKPBIBAIOIINXCS CITUCKOB.

dopma yka3zareass CBOOOJHOr0 BBOJAA — IIOKa3bIBAa€T THII
dbopmaTupoBaHUs, KOTOPBIN OyAeT MPUMEHEH MPU JTBOWHOM IIEITUKE —
BbIPaBHUBAHUE MO3UIMK TaOYJISAIUU 1O JICBOMY Kparo, MO LEHTPY WU
10 TPaBOMY Kparo, OTCTYI CJIEBa WJIU e 00TeKaHHWE TEKCTOM CJIeBa WU
CIpaBa.

®opmat GIF — popmat rpadudeckux ¢aiisioB (¢ pacmuperuem .gif B
Microsoft Windows), ucnons3yemsiid 1 oToOpaxeHus B MuTepHeTe
PUCYHKOB C WHIEKCHPOBAaHHBIM Habopom I1BeToB. [lommepkuBaer 1o
256 UBETOB W MUCHOJB3YET CkaTUe 0e3 MoTepb, TO €CTh CxkaTue (Qaiiia
0€3 MoTepu JIaHHBIX.

®opmar HTML ¢ ¢uabTpoM — 1pu COXpaHEHUU BEO-CTpPaHUIIbI B
dbopmate ¢ QuiabTpanued Ha HEW YIAIAIOTCS CHEHHAIbHBIE TETH
Microsoft Office. Ilpu NOBTOPHOM OTKpBITUM BEO-CTPAHUIIBI,
coxpaHeHHOM B TakoM ¢opmare, B npuioxkenusix Microsoft Office
TEKCT U OCHOBHOE O(GOPMIICHHE COXPAHAIOTCA, OJHAKO PsJ CPEACTB
MOKET paboTaTh MO-APYTOMY.

®opmatr JPEG — noanep)KuBaemMblii MHOTMMH Be0-0003peBaTe/IsIMU
dopmatr rtpaduueckux ¢daitioB (¢ pacmupeHueM .jpg B Microsoft
Windows), pazpaboTaHHbIl 1J1s CKaTUS U XpaHeHUs! (poTorpaduueckux
n300pakeHuit. Jlyuie Bcero moaxoauT i M300pakeHHUI ¢ OOJIBIITUM
KOJIUYECTBOM IIBETOB.



®opmat MDI (Microsoft Office Document Imaging) — rpaguyecknii
(opMaT BBICOKOTO pa3pelICHHs] HA OCHOBE TErOB, CO3aHHBIN HA OCHOBE
dopmara TIFF (Tagged Image File) u ucnonbs3yemsiii a1 g poBbIX
n300pakeHu .

®opmar PNG - dopmar rpadpuueckux QainoB, moaaepKuBacMblid
HEKOTOPBIMHU Be0-0003peBaTesiMu. 1103BoOMIsI€T 3aMUCHIBATH CBEJICHHUS O
MPO3pPavyHOCTU U300pakeHUN (albda-KaHabl), a TAKXKE CBEIACHUS JJIS
yOpaBJieHUsI SPKOCTbIO HM300pKEHHS HAa Pa3IUYHBIX KOMIIBIOTEpax
(ramma-xoppekuus). aitnel B popmare PNG mnpeacTaBisitoT coOoit
CoKaThle TOYEUHbIE U300paAKEHUS.

®opmart TIFF (Tagged Image File Format) — rpaduueckuii hopmat
BBICOKOTO paszpemieHus Ha ocHoBe TeroB. dopmar TIFF ucrnionb3yercs
JUISl  YHUBEPCAJIBLHOTO TpeoOpa3oBaHusi LUGPPOBBIX HU300paKECHUIA.
dopmat ad63ama — gopmar, onpenensonuii Bu ad3ana ¢ MOMOIIBIO
OTCTYIIOB, BBIPABHMBAHHWS, WHTEPBAJIOB U pPa3OMBKU Ha CTPaHULIBL.
dopmat ¢aiiia — cnocod XpaHeHUs JTaHHBIX B (ailyie, O3BOJISIIOIINM
nmporpaMMe OTKpBIBaTh M COXpaHsATh ATOT (aitn. Crpykrypa daiina
ompeaeisieT cnocod ero XpaHeHus u oroOpaxeHus. dopmar daiina
oOO3HaUaeTcsi TPEeXOYKBEHHBIM  pacllMpeHWeM HMEHM  (aiiia.
dopmaTupoBaHue 3HAKOB — (¢GopMaTUpPOBaHUE, MPUMEHIEMOE K
BBIJICJICHHBIM 3HAaKaM TEKCTa.

X, I

HudpoBas mnoanuch, — 1mHUdpPOBaHHAS DJJICKTPOHHAS  IOJIKUCH,
NOATBEPKIAoNIas MOMIMHHOCTh Makpoca WIM JOKyMeHTa. Hamnuwne
nM(ppoBOM MOJAMHUCH MOATBEPKAAET, YTO MAKPOC WIM JOKYMEHT ObLI
MOJIy4YEH OT BJIaJieJiblia MOJMUCH U HE ObUT U3MEHEH.

Hudposoii ceprudukar — BiIOKEHUE B (Hailsl, MPOEKT MaKpoca WU
COOONIEHUE JIEKTPOHHOU MOYTHI, MOITBEPKIAOIIEE €r0 MOJIMHHOCTD,
oOecreurBaroliee mMu@poBaHUe UM MTPEAOCTABISIONIEE MOIIAOLTYOCS
npoBepke noAnuch. Ja UM@PPOBOro MOJNMUCHIBAHUS MPOEKTOB
MaKpOCOB HEOOXOAUMO YCTaHOBUTH LIM(POBOM cepTUdHUKaT.

Y, I

IIaduoH — ¢aiin win dailnibl, colepKalUe CTPYKTYPY U HHCTPYMEHTHI
JUISL CO3JaHUsl TaKMX AJIEMEHTOB 3aKOHYEHHBIX (DaillioB Kak CTUIb U
MakeT crpanuilbl. Hanpumep, mabmonsl Microsoft Word mo3BossitoT
CO3/1aBaTh OTJICJIbHBIE JOKYMEHTHI, a 1mabaoHbl Microsoft FrontPage —
1eJIbIe BEO-Y3JIbI.



IIadson Normal.dot — yHuUBepcaJIbHBIN IA0J0H JJIs1 JIFOOBIX THUIIOB
NOKYMEHTOB. JlJI1 M3MEHEHus CTaHAapTHOro (POpMaTUpPOBAaHUS WIIU
COJIEPKUMOTO JIOKYMEHTA.

IMlpudr — HaOGop OykB, HUDp U APYrUX CUMBOJIOB OMPEACIICHHOTO
Buaa. I[lpumepamu mpudToB MOryT ChnyxuTh mpudThl Arial wim
Courier New. Kak npaBuiio, mipuT MOKET UMETh pa3IM4HbIC pa3MEpPhI
(manpumep, 9 u 10 myHKTOB) M HadepTaHue (HaApUMEp, MOy KUPHBIMI
WJIU KYPCHB).

IIpudgt TrueType — mipudTt, KoTOpHIN OTOOpa)kaeTcs Ha dKpaHEe Tak
*e, kak oH OyaeT HanedataH. [lIpudtel TrueType macmtabupytorcs 10
aroboro pasmepa. Hekoropble u3 3TUX IIPU(TOB yCTAHABIMBAIOTCS
aBTOMAaTHUYECKH B Tpoliecce ycraHoBku Microsoft Windows.

i, 9

DueMeHT ActiveX — 3JieMEHT yrpaBiieHUus (Takol Kak (hJIaXoK WM
KHOIKA), CIyXallduid s BbIOOpa mapaMeTpoB JuUOO s 3amycka
MaKpoca WM CIEHapus, aBTOMAaTHU3UPYIOIIETO BBHIMIOJIHEHUE 3aJ1ayu.
Makpochkl 11 Takux 3JEMEHTOB YIIPABICHHS MOYKHO CO3/1aBaTh B
penaktope Visual Basic s mpuioxkeHui, a ClieHapuud B peaaKkTope
CLICHAPUEB.

DJIeMEHT NMPeAMETHOr0 yKa3aTeJsl — KOJIbI MOJIsl, OTMEUaIOIINe TEKCT,
KOTOPBIA BKJIIOYAETCS B NIPEAMETHBINA yKa3arenb. [Ipu mmomerke Ttekcra
KaK 3JIEMEHTa MPEIMETHOTO yKa3aTelsl B JOKYMEHT J0OaBIISIETCS MOJE
XE, opopmiieHHOE KaK CKPBITBINA TEKCT.

DJIeMeHT YynpaBJjieHuss — O00beKkT rpaduueckoro uHTepderica
nojib30BaTeNsl (Takol Kak Tmosie, (uakok, M0JIoca MPOKPYTKU WIH
KHOIIKA), TO3BOJISIONINI TMOJIB30BATENIAM YHOPABISATh MPUIOKEHUEM.
DNeMEeHTBhl yIpaBiI€HUsI UCTIONIb3YIOTCA Il OTOOpPaXEHUs JTaHHBIX WU
napaMeTpoB, JUIsl BBINIOJIHEHUS JEWCTBUM, JMOO MJs YHPOILICHUS
paboThI ¢ HHTEp(dEICOM MOTB30BATEII.

10

FOuukox — craHmapT KOJUPOBKM  3HAKOB,  pa3paOOTaHHBIN
koHcopumymoMm Unicode. Mcnons3ys ajisi OpeAcCTaBICHHUS KaKIOTroO
3Haka Oosee oaHoro Oaita, KOHKMKOA MO3BOJSET MPEICTABUTH B OJTHOM
Habope 3HAKOB MOYTH BCE SI3BIKK MUPA.

A



A3bik HTML — cTangapTHBIN SI3bIK Pa3METKH, UCTIOIB3YEMbIN J1J1s1 BEO-
nokymentoB. HTML wucnons3yer Teru, 3ajaromue sl BeO-
obOo3peBarenel crnocod oToOpa)keHHUsI AJIEMEHTOB CTPaHUII, TAKUX Kak
TEKCT M PUCYHKH, a TAKXKE CIIOCOO OTKIIMKA HA JCUCTBUS MOJIH30BATEIS.
A3bik XML (Extensible Markup Language) — cxxarast popma oO1iiero
s3pika pazmMetkn SGML (Standard Generalized Markup Language),
MO3BOJISIONIAST  pa3pabOTYMKaM CO3/JaBaTh HACcTpauBaeéMbIe TETH,
oOecreunBarome Oojiee THOKOE YHOPSAOYEHUE U TPE/ICTABICHHUE
uH(popMaIuun.

SA3bIK KJIaBUATYPbI — S3bIK, BRIOPAHHBIHN TSI BBOJIA TEKCTA.

Adeiika — MecTo JIsI BBOJA JAHHBIX, OOpa30BaHHOE MEPECCUCHUEM
CTPOKHU U CTOJIOIAa Ha JINCTE WU B TaOJIHIIE.



