11. Co31anue oTYETOB

JI1st co3manust TBEPAOM KOMUU TIIATEIBHO COXPaHAEMBIX B Access

JAHHBIX €CTh MHOXKECTBO MpHUUMH. MIMest XOpoIIyIo pacnedyarky, MOKHO:

e Opath c coOoit mHpopMalrio 0e3 TPaHCIOPTUPOBKHU CBOETO
KOMITbIOTEPA;

® [OKa3aTh CBOIO WHMOpMaIMIO TEM, KTO HE paboTaer ¢

nmporpaMmon Access;

® MIPOCMOTPETH MOAPOOHOCTH BHE OPuca;

® [POM3BECTHU BIEYATICHHE HAa HAYAJIbCTBO.

OT4eTsl — 3TO CHeIUaIN3UpOBaHHBIe 00BEKTHl bJl, moxoxue BO
MHOroM Ha Tabmunpbl (puc.11.1) u 3ampocwkl. B pesynbTaTe MOMXKHO
MOATOTOBUTh HY>KHOE KOJIMYECTBO OTYETOB M XPAHUTh MX IOJ PYKOH
HEOTPaHUYECHHO JOJITO.

| Dolis X
0 (haracter  « Description » |Purchasefrice » | Manufacturer - DateAcquired »
1 Homer Simpson  The Simpsons everyman is a classic 5799 Fictional Industries 01.01.2008

babblehead ereation, with fine detail.

2 Edgar Allan Pos This 15 ane of my least-loved dolls. In §14.99 Hobergansn 50.01. 2008
fact, | find it disturbing. On several
occasions, I've witnessed this doll begin

3 Frodo e quality of this cult babbleheaad is S895 Magikes 04.02.2008
lacking. Magiker sinks to & new low of cut-
rate production

4 James Joyce This bobblehead adds class to any 51353 Hobergarten 03.03.2008
collection

5 Jatk Black The bobbling action of this dofl is 5345 All Dolled Up 03.03.2008
broken, and the head remains fixed in
place

7 TheCatinthe Hat  Aremarkable combination of plastics 53,77 Al Dolled Up 03.03.2008|
gives this doll a surprisingly lifelike
AppEArance.

9 Count Chocula This is the rarest and most valuable dol $2099 (ereal Gods 05.03.2008 (

N mMy Currént caliection,

Janmces W 4 1wl B HOME | g Her dwastpa | Nowe 1 k
, Humlock |[B &4 % |

Puc. 11.1. Bhewnuti 6u0 mabauyvl 20mo6ou K neuamu

Wneonorust co3ganus OTYETOB Ta K€, YTO U B CIydae 3alpoCoOB.
Bmecto opHoro Habopa mnapaMeTpoOB COPTHUPOBKH U (PUIbTpALUU



3ampoChl MO3BOJISIIOT MPHUTOTOBUTH BCE KOMOHWHAIIMM, KOTOPHIC KOT/Ia-
100 TTOHAI00SATCS, U 3aTEM COXPAHUTH KaXKYIO0 U3 HUX KaK OT/ACIIbHBIN
o0bekT b/l (puc.11.2).

B TunwyHoM oTdere 3amaeTcs IIMPHUHA CTOJOIIOB, a BHICOTA
KKJIOW CTPOKU 3aBHCHUT OT KOJIMYECTBA MH(POPMAIMU B 3aMHUCH. ITO
O3HAYaeT, YTO KaXJas CTPOKa JIOCTATOYHO BEJIMKA JJIs TOTO, YTOOBI
BMECTHUTH BECh TEKCT U3 N0yt Description. Camoe 3aMedaTeIbHOE B TOM,
YTO HE HYKHO 3aJiaBaTh CIICMAJIbHBIC TapaMeTphl sl 00ecTeUeHUs
no00HOTr0 noBeieHus. OTYETHI JeIal0T 3TO aBTOMAaTUYECKHU.

|12l DolisReport %
I
: Dolls
Character Description PurchasePrice
Homer Simpson  The Simpsons everyman is a classic 57,99

bobblehead creation, with fine detail.

Edgar Allan Poe  This is one of my least-loved dolls. In fact, | 514,99
find it disturbing. On several occasions, I've
witnessed this doll begin to bob without
human intervention.

Frodo The quality of this cult bobblehead is 58,95
lacking. Magiker sinks to a new low of cut-
rate production.

James Joyce This bobblehead adds class to any collection. 514,399

Jack Black The bobbling action of this doll is broken, 53,45
and the head remains fixed in place.

The Catiin the Aremarkable combination of plastics gives 53,77

Hat this doll a surprisingly lifelike appearance.

Count Chocula This is the rarest and most valuable doll in 579,99
l my current collection. bt |
i 4

| Num Lock |[E|E H %

Puc. 11.2. Omuem, evinoauennniii no mou dxice maoauye Dolls

Jlns Toro 4ToObl YBHAETh HEBEPOSTHBIC MPEUMYIIECTBA OTYECTOB
M0 CPaBHEHHUIO C OOBIYHBIMHU pacliedyaTKaMH JIUCTA JaHHBIX, CPABHUTE
puc. 11.1, Ha KOTOpOM TOKa3aHa pacrnevyaTkKa JUCTA ITAHHBIX, U PUC.
11.2, roe Te ke IaHHbIE MOMEMIEHBI B MPOCTOM oTueT. Ha pacneuarke



JUCTAa JIaHHBIX €CTh W IOTEPSHHOE MPOCTPAHCTBO, WU MPOIYIIECHHAS
uHpopmanus.

ba3oBblie cBeeHus 00 oTyeTax

EcTh HeckonbKO CHoco0OB co3laHusi OT4eTOB. ONBITHBIE
pa3pabOTYMKKA OTYETOB YACTO CAMOCTOSITEJIBHO CO3/JAal0T OTYET, HE
npuoOeras K momoinu mactepa. HoBuuku oObIYHO OBICTPO (HOPMUPYIOT
OTYET C TIOMOIIBID OJHOTO IIeJlYKa MbIA. B 1maHHOM pasnene
paccka3bIBaeTCs O MPOCTEHIIIEM METOIE TTOCTPOEHHUS OTYETOB.

[IpocToit croco® co3maHus OTYETa BCErja MOMENIaeT JaHHbIE B
TaOJIMYHYIO CTPYKTYPY (CO CTPOKaMH U CTOJIOIAMU).

Co3nanme mpocToro oT4eTa

Cozpaanue nmpocToro oryera TpeOyeT JIBYX IIAaroB U €I1e HECKOIbKO
MOHAIO0UTCS [IJIT €ro TOHKOW HacTpoWku. Eciam ecTh kenmaHwue
OnpoOOBaTh 3TOT METOJl CAMOCTOATENBHO, TO CIEAYEeT OTKPHIThH
coOcTtBeHHY10 B/l 1 BBIMOTHUTD Cleayronne JSHCTBUS:

e B oOnactu mnepexoqoB BbIOpaTh TaONUIly, KOTOPYIO HaJ0
UCIIOJIB30BATh JJI1 CBOETO OTUETA.

e Bribepure Ha nente Cozoanue — Omuemovr — Omuem. Ha
HKpaHE MOSIBUTCS HOBasl BKJIAJIKA C MPOCTHIM aBTOMATHUYECKU
CT€HEPUPOBAHHBIM  OTYETOM. IJTOT  OTYET  OPraHU3yeT
uH(popMalMio B BHUAE TaOIMUIBI, B KOTOPOM KaxXgoe IoJie
UCXOAHOM TaOnuipl (WJIM 3alpoca) 3aHUMAET OTJICIbHBIN
cronben. OToOpakeHHE OTUYeTa TOXO0XKE€ Ha JIMCT JAHHBIX 3a
UCKIIIOYEHUEM  YJIydllleHHOro (opmaTupoBaHusd U  Ooiiee
3(PEeKTUBHOrO UCIHOJB30BaHUS TMpocTpaHcTBa. Korma oTder
CO3/1a€TCs BIEPBBIE, MOJISI PACIIONAraloTCA B HEM CJIEBA HAIIPABO
B TOM € MOpPSAKE, YTO U B UCXoAHOW Tabmuue. Ha Hero He
NOBJIUSECT PEOpPraHu3alMs CTOJOLOB Ha JMcTe AaHHbIX. Ho
T00bIE CTOJOIBI, CKPBIThIE HA JINCTE JAHHBIX, HMCUYE3HYT U3
oTyeTa.

o Jlanmee ciemyeT MU3MEHUTHh IIUPUHY CTOJIOIIOB, YBEIMYHMBAs €€
WM YMEHbINAs 10 T€X MOop, MoKa He OyAeT JOCTUTHYT HY>KHBIN
Oananc. [[ns mM3MEHEHUs IMIMPUHBI CTOJOLA CHayanga HYKHO
HICJIKHYTh KHOIKON MBI €Tr0 3arojioBOK, 4TOOBI BBIOpATh
crosiber. Bokpyr cronbia mosBUTCS ToueuHas JuHuUs. Jlanee
MEPEMECTUTh MBbIIIb K MPABOMY Kparo SMMEHKH C 3aroJOBKOM
cTonbra  Tak, 9TOOBl  yKa3aTelnb  MpeBpaTWwics B



JIBYHAIIPABJICHHYIO CTpeJKy. M, HaKOHEL, ¢ Ha)XaTol KHOIIKOU
MBI TEPETANIUTh TPAHUILY CTOJIONA BIEBO (JJISI CYXKEHMS)
unu BrnpaBo (s pacmmpenus). Ha puc. 11.3 mokazan 3TOT

rpolrecc.
| ProductCatalogi
o 21:09:10
Beverages Chocolate Jasmine Tea A magical mix of unsweetened 14,95p. 0
hand ground cocoa and jasmine
leaves. Based on the legendary
recipe of a Tibetan monk,
Candies Prince's Peppermint Patties An iy blast of refined sugar. From 7,25, 100

the candy formerly known as cool
mints.

Chocolates I ThermoMutcular Fudge A radioactive mix of meltdown 51,66p. 100

marsmallows, fudge fallout, and a
pistachio core, Serve warm,

Candies Maple Magic A twist of magic is in each of these 52,75p. 0
maple delights. Includes maple-

flavored eggs, fish, milk, cheese,

and beer.

Patiries Diabolical Donuts The best donuts you can get 6,99p. 10

withaut selling your soul.

H

Beverages Coconut Syrup A sublime pancake topping, or 36,00p. 10
drink it neat on those decadent
sundays.

Puc. 11.3. Cozoanue omuema

e Ileperamuth Kpail cToJIOUA JUIsl TOJYYEHUSI HYKHOW IIMPHHBI.
UYepHpI NpsMOYTOJIBHUK IOKa3blBa€T HOBYHO mupuHy. Korma
OyZeT oTmylieHa KHOIIKa MBIIIH, IMporpamMmma Access U3MEHUT
MIUPUHY CTOJNOLIA W, COOTBETCTBEHHO, NIEPEABUHET BCE
nocjenywomme crojoupl. Ha mpaBoif CTOpoHE OT4YeTa MOXKET
NOSIBUTBCSA TOYEYHAs JUHUS, O00O3Hayarolmas Kpaid CTpaHUIIbL.
Mo0XHO U3MEHUTh HIMPHUHY CTOJOIA TaK, YTO OH BBIMAET 3a Kpaii
CTpaHULbl. ITO UMEET CMBICH CHENATh, €CIIM UMEIOTCS JIECATKU
CTOJIOIIOB W E€IWHCTBEHHBIM CIOCOO CHOPaBUTHCA C HUMH —
pacrieyaTaTh TaOJMIly, 3aHMMAIOLIYI0 JBE CTPAHUIBI IIO
mupuHe. Tem He MeHee, OOBIYHO JIydllle pa3MECTHTh BCE MOJIA
HAa OJHOW CTpaHMIlE, IOBEPHYB €€ HabOK C I[OMOUIbIO
aIbOOMHOW  OpUEHTAllMM, €CIM  HYXHO  PAacCIHOJIOKHUTh
JOTIOTHUTENIbHBIE CTOJIOIIBL.



e 3a1aTh HYXHBIA TMOPAIOK CJIEJOBAHHUS CTOJOIOB MOXKHO
nepeMeiias ux C IMOMONIBI0 MBIIIM Ha HOBOe MecTo. Jliid
NepeMeIeHUsl CTOJIONA CIIEAYeT MICIKHYTh KHOIKOM MBIIIU €ro
3aroJIOBOK M 3aTeM IIepeTalluTh CTOJO0El C HaXaTOW KHOIKOM
MBI B HOBO€ MecTO. CTOnOIbI MOXKHO MEpeNBUTaTh U C
MOMOIIBIO KJIaBUATYpbl. [IpOCTO MIETKHYTh KHOIIKONW MBIIIH J1JIsI
BbIOOpAa HYKHOIO CTOJIOIA, a 3aTe€M HCIOJIb30BaTh KJIABHIIIH,
HanpuMep, <—> JUId ICpEeHpbhIrMBaHusA C OJHOIO MeECTa Ha
Ipyroe.

o [lpu >xemaHUM MOXKHO OTKOPPEKTUPOBaThH (opMaTUPOBAHUE,
cMeHUB MIpU@THI, 11BeTa U rpaHulibl. CaMblii OBICTPBINA CIIOCOO
U3MEHEHUs (pOpMATUPOBAHUSA OT4YETa — BBHIOOP MOAXOJSIICH
4acTd (C MOMONIBIO IIEJTYKA MBIIIBI0) U UCHOJIb30BAHUE KHOMOK
Ha JeHte Paboma c¢ maxemamu omuemos | Dopmam —
Hlpugm. C moMouIp0 3TOr0 METOJIa MOKHO M3MEHUThH CHOCO0
O0TOOpaXEHUs 3ar0JI0BKOB, UMEH CTOJIOLIOB U JTAHHBIX.

e J[00aBUTh 3aBEpIIAONINNA IITPUX.

e J[ns medatn oTYeTa MOXXHO BBIOPATh IMOCJIEAOBATEIBHOCTD:
kHonKa Daun — [leyams. OTperyaupoBaTh mapaMeTpsbl rnevyaTu
MOXHO U B pexume [Ipedsapumenvuulil npocmomp, BbHIOpaB
Daiin — Ilewamev — Ilpedsapumenvbhbiii npocmomp.

o CoxpaHUTh OTYET JUISl JAbHEHIIEro MCIOJIb30BAHUS MOXHO B
mo00e BpeMs, HaxkaB KOMOUHAIMIO KiaBuin <Cr/[>+<S>. Eciaun
3aKpbITh BKJIAJIKy OT4e€Ta O€3 COXpaHEHHUs, mporpamMmma Access
COOOIIUT O HEOOXOAUMOCTH COXpaHEHUs oryera. B 1ro0om
cilydae NpUAETCs 3a4aTh UMsI OTYETA.

KoMmnoHoBKa oT4yeTa
KoMnoHOBKa OTYETa BKIIFOYAET PA3ABUIKKY CTPOK U PETYIHPOBKY
HACTPOMKH CIEAYIOIINX PJIEMEHTOB:

e DMOnema (B JI€BOM BepXHeM Yyriy). B HOBOM oTueTe oOHa
BBITJISIUT KaK TETPA/b C OXBATHIBAKOIIUM KPYTOM.

e 3aroJioBOK oT4eTa (HEMOCPEACTBEHHO PSAIOM ¢ amMOsemoit). Jlis
Hayajga UM MOXXET CTaTh MM TaOJWIBl WM 3alpoca, Ha 0ase
KOTOPBIX CO37]a€TCs OTYET.

e Jlata u BpeMs, KOTOpbIE OOHOBJISIOTCS MPU KAXKIOM OTKPBITUU
0T4Y€Ta, IEPBOHAYAJIBHO BBIBOJSATCS B IPABOM BEPXHEM YTIIy.

e Howmep crpanunbl. OH BEIBOAUTCS BHU3Y Ka)KI0W CTPaHUIIbBI, B
ueHtpe. B Peowcume maxema nporpamma Access CUUTAET, 4TO



BC€ JIaHHBIC, BKJIIIOUCHHBIE B OTYET, 3aHUMAIOT OJHY CTpaHHUILY,
MO3TOMY TPUJETCS BOCIOJIB30BATHCS MNPOKPYTKOM, YTOOBI
YBHUJIETH ITOT 3JIEMEHT B KOHIIE CTPAHULIBI.

e Jlanuele oTuera (mocie 3arosioBka). Jlisg  uU3MEHEHMs
NEePBOHAYATHLHOTO PACIOJIOKEHHUS TaOIUIIBI HA CTPAHUIIE OTYETa
MIEJIKHYTh KHOIIKOW MBI OJUH W3 3arojIOBKOB CTOJIOIIOB U
NEPETaIUTh €ro BHU3 JJISI TOTO, YTOOBl OTOJIBUHYTH 3ar0JIOBOK
oTdyeTa OT JAHHBIX, WJIM BBEPX JUISI TOTO, YTOOBI YIAJIHTh
CBOOOHOE MTPOCTPAHCTBO MEXKAY HUMHU.

e Urorum (BHM3y, B HEKOTOPBIX cToiOmax). [Iporpamma Access
aBTOMATUYECKH J100aBJISET WUTOTHU JUIsl YMCIOBBIX MOJdEH. DTO
COMHUTEIIBHBII UTOT — JIJII €r0o 3aMEHbl CJEAYET BBIOpATh
cToyiOel] M 3aTeéM yKa3aTb JAPYrod BapHaHT TPYNIOBOMN
onepanuu u3 MeHw Paboma ¢ makemamu omuemos | @opmam
— [ pynnupoeka u umozu — Hmoeu.

BONBIIMHCTBO 3JIEMEHTOB OTYETA MOYKHO YJIalIUTh, €CIU BBIICIUTh

UX U 3aTeM Haxarh kinaBuiy <Delete>. DTuUM mNpueMoM ya00HO

MOJIb30BAThCSI, €CJIM HE HYKHO BBIBOJINTh Ha 3KpaH HOMEpa CTPaHWII,

JIaThl U UTOTH.

Jlo0aBJieHHe U y1ajieHue moJien

Korga co3maercs mpocToil OTYET C MOMOIIBI0 METOJa OBICTPOro
CO37IaHUs B KOHEYHOM HTOT€ B OTYET, KaK IMMPABWIO, BKIFOYAIOTCS BCE
HeoOXxoauMble mojiss. Ho ecTb aBe NpUYMHBL, MO KOTOPHIM MOXKET
BO3HUKHYTh HEOOXOJIUMOCTb BCTABKH JIOMOJHUTEIBHOTO MOJIsA, JO CHUX
IIOp HE BKJIFOUCHHOTO B OTYET:

e 5100aBUTH TIOJie, CKpbITOe B Peowcume mabauysvi. Korma
CO3/1a€TCSl HOBBIM OTYET, CKPBITHIC MOJIS MPOITYCKAIOTCS;

e 100aBUTH TOJIE CO CBSI3AHHOW MHQOpMAIMEN U3 MOJTYUHEHHOU
TaOmuupl. {71 Toro 4To0Bl BCTaBUTh HOBOE IOJIC, ITOHATOOUTCS
nomois naHenu Cnucok nonet (puc. 11.4). Jlns ee BbIBOJa
cienyet BeiOpaTh Paboma ¢ makemamu omuemos | Dopmam —
Onemenmol ynpaesienus — Jlobasumo nos.



“ |5 BoutiqueFudge: Gasa AaMeix (Access 2007) - Mi.. | VHCTDYMeHTRL KDNCTHYXTOPA OTHETOR | L 2 )

Mnaesan | Coiganme | BHewsme JaHHse | Pabora C Ga33MM JaHHs | | Kosopyemop | YnopaioudTe ©opmat  [apameTps TpaHmues | & 9
[ Tentus = [£2 rpynnupoeca 5 sl susnens ':'ﬂ ‘V‘-II L2
B Usera - 2 L L] 3aronosox —d -1 — o]
Pescm : i . IREMBHTE Homepa = JoGasuts! Ctpannya Mepexogs
- |1§_ WpkdTei = | |3 bes noapobHocTed  ynpasaerms ~ . crpamiy Xy AAT3 W BpenA nofs | ceoRcTs
Pexcime Tenies Fpynnupoess U MTorn FASMEHTE YNPARAEHNR KomorrwTyad Cepame
» || 18 ProductCatalogl | Crucok noneit X
IF -|-|-.-2-i-3-|-.|-|-5-|-s-lu,'-‘-l-s-.-s-c-m-|-|1-|-p2-A;’v MOXAIATE TOAKD NOMA B TEKYILIEN HCTOUHAKE
IEMMACEN
& Jarononox aT4eTa
. F= ——7———F= | MMons, J0CTyNHEE B AAHHOM NPEITABNEHHM:
- | i3 Fro#u(‘ﬂﬂat}ﬂné | | | | =/ Praducts VEMERNTS Ta6ANLY &
3 ; [ 1]
! I | | I I I I | I B
& BepxMuil KONOHTHTYA rodycCHegor
- - = T - - = — | ProductName
rodjuct alleg -.I } | l T I | | | 'I:- Cr | oF | Description
# OBNaCTs A3HHEE Frice
= | Unitsinstock
=[l- Product(ategurﬂ ProductName Description UnitsOnOrder -
H —t : . v v v . ' .
-4 # Hicenmit kononTimyn JloCTYTIHEE NOAR B CEATAHHOA TABANLE:
E | | | | | | l l l + OrderDetails WasteHnTh TaBAvLYy
g & MpimeuaHne oT4eTa 3 ProductCategories HameHWTS TABANLY
alll - | | I | T # Suppliers MsMeHHTD TaBAMLY
Blll- | | | . |
3 |1
Q-
Hocrynnsie NOAR B APYTOR TABAWLE:
3 4] Customers HapernuTe Tabanuy
+ Employees HasenuTs TaBanwy
i 4 Orders HssteriTs TaSAnLy
x + Orderstatus HameHnTL TaanLy
|
-
14 A ]
KOHCTRYKTOD Numlock | B 04 B |

Puc. 11.4. Jlobasnenue noneii

B Bepxneln wactu okHa Cnucok nojer TEPEYUCIEHBI TOJS U3
TaOJUIBI (MJIM 3aIpoca), Ha KOTOPOM OCHOBaH oTueT. B cpenHei yactu
NPUBEJCHBI TMOJS W3 JIOOBIX CBSI3aHHBIX TaOMUIl WU B HIDKHEH —
HECBSI3aHHBIC  TaOJMIBI, KOTOpPhbIE, BO3MOXHO, W He OyayT
UCIIOIB30BaThCs. {11 BCTABKM TOJIA MEPETAIIuTh €ro u3 okHa Cnucox
nosell M TIOJ0XUTh Ha cBOM oTdeT. Koraa Bel /100aBisieTe HOBOE TIOJIE,
nporpamMmma Access HCIOIb3yeT UM TOJIsl JUIS 3arojioBka cronbma. K
CYaCThIO, TEPEMMEHOBATh CTOJIOLBI O4YeHb Jierko. IIpocTo cremyet
IMIEIKHYTh  JBaXIbl KHOIKOM MBIIIM 3aroJIOBOK  CTOJOIMA IS
NEPEKIIIOUCHUSI B PEKUM  PEIAKTHPOBAaHUSA. Temepb  MOXHO
OTKOPPEKTUPOBATh CYIICCTBYIOIIUNA TEKCT WM TMOJHOCTHIO 3aMCHHTH
€ro.

Jlo0aBjieHue U300paKeHU B OTYETHI

Bo mHorune Tabmuilbl BKJIIOYAIOTCS BCTPOCHHBIC HM300paKEHUS C
TIOMOIILIO TUTIA TAHHBIX Brooicenue.

DTy METOIWKY MOXKHO IPHUMEHSATH I XpaHeHus Qororpaduii
COTPYJIHUKOB, HW300pOKCHUN W3ACIHN WIM 5MOJIEM TOCTaBIIMKOB



(puc.11.5). BO3MOXHO, HYXHO BKJIIOYWTH H300pakK€HHUSI U B

pacreyvaTku, HO 3TO 3aBUCHUT OT TUNa rpaduueckoro gamna.
N300pakeHrss B OTYETC MOXKHO BBIBOAWTH HA DKpaH M JIaXKe

pacrnevarbiBaTh MPU COOMIOCHUU CIIETYIONTNX TPEOOBAHMIA:

The Cat in the Hat

Count Chocula Cereal Gods $29,99 This is the rarest and most valuable doll ir |

N3o0paxenue XxpaHUTCs B 1ojie TUNa Bioowcerue.
N3o0paxenne XpaHUTCS B  CTaHAAPTHOM  rpaduuecKoM
dopmare (manpumep, BMP, JPG, GIF, TIF, WMF u 1. 1.).
Ecnu B mosne tuna Broowcenue daitn npyroro ¢gopmara, TOrja B
ordyere  OyneT NHUKTOrpaMMa  CBSI3aHHOTO C  HHUM
NPWIOKEHUsI, Hampumep, mpuioxkenus Microsoft Word s
daiina ¢ pacmmperueM doc.

N3o0paxenue — mepBoe BiokeHHe. Eciam B mosie XpaHUTCS
HECKOJIBKO BJIO)KEHHUH, TO MPHU BBIOOpPE CTPOKU B OTUETE Haj
HEel TMOSBIISIFOTCS KPOIICYHbIE KHOMKH CO CTPEJIKaMU, KOTOPhIC
MOKHO MCIIOJI30BaTh JJIA MEpexojia OT OJHOTO U300pakeHus K
apyromy. B aTom ciydae mpuuercst mpojenaTh 3TO CO BCEMH
3aMUCSAMU, MIPEXKC YeM OyIeT HareyaTaH OTYeT.

25 OKT
Dolls |
Character Picture Manufacturer PurchasePrice Description |
Homer Simpson » Fictional 57,99 The Simpsons everyman is a classic |

Industries bobblehead creation, with fine detail.

~ |

Edgar Allan Poe n Hobergarten 514,99 This is one of my least-loved dolls. In fact,
E = find it disturbing. On several occasions, I'v |
1 witnessed this doll begin to bob without |

human intervention.

Frodo Magiker £8,95 The quality of this cult bobblehead is lacki
Magiker sinks to a new low of cut-rate
production.

James Joyoe .C_'l Hobergarten 514,99 This bobblehead adds class to any collecti

All Dolled Up 53,77 Aremarkable combination of plastics give
this doll a surprisingly lifelike appearance

Jack Black s All Dolled Up $3,45 The bobbling action of this doll is broken,
and the head remains fixed in place.
K
&

[ I my current collection.

584,13
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Puc. 11.5. Omuem ¢ ucnoab308aHuem 610HceHUl

AnbTepHATHBHBIM BapuaHT — OTOOpakeHWe B OTUYETE UMEHU (aiina
win tuna ¢aina Biaoxkenus. g nons tuna Broowcenue B okHe Cnucox
nojeu PAAOM C HUM paACIIOJIOKE€HA KHOMKa cO 3HakoM 'maroc”. Ecim
HICJIKHYTh MBIIIBIO 3Ty KHOIKY, TO OyAyT BHUIHBI OTHOCSIIHECS K
HM300pKEHUIO XapaKTEPUCTUKHU, KOTOPbIE MOKHO OTOOpPA3UTh B OTYETE.



Ecmu HY’KHO BKJIIOUUTb B OTUYCT OTHU CBCACHHA, IIPOCTO CICAYCT
MNECPpCTAllIUTh UX B 00JIaCTh OTYETa C IIOMOIIBIO MBIIIIH.

Pa3Hble pexxuMbI 0TOOpPaKeHUs 0TYETA

Kak u B ciyudae TaOmuil W 3ampocoB, JJjIsi U3MEHEHUS OTYETa
MOXHO HCIIOJIb30BaTh HECKOJIBKO Pa3IMYHBIX pexuMoB. Korma oTtder
dbopMupyeTcsi METOJIOM OBICTPOrO CO3JaHusl, paboTa HAYMHAETCS C
Peosicuma maxema — vnearbHOW OTHPABHON TOYKH JUIsl pa3paOOTUYMKOB
oryeToB. HO B 3aBUCMMOCTA OT OJMKaWIIEHd 3agadyd  MOYKHO
IIEPEKIIIOYUTHCSA B APYror pekuM. ECTh yeTblpe BapuaHTa:

o Peocum makema. OrToOpakaeT TPEJACTABICHUE OTYETA,
NpeJHa3HAYEHHOE ISl TeYaT W 3alOoJHEHHOE pealbHBIMU
JaHHBIMU M3 0a30BOM  TaOJUIBI. DTOT PEXKUM MOXKHO
UCIIONIb30BaTh JJI1  (popMaTUpOBAHMS M  peOpraHU3AlUH
OCHOBHBIX CTPYKTYPHBIX OJIOKOB OTYETA.

o [Ipeocmasnenue omuema. BBHITISAAUT Tak XKe, KaK PEXKUM
MakeTa, HO B HEM He pa3periacTcs BHOCUTh U3MEHEHUS B OTYET.
Ecnu ABaXkapl MICIKHYTh KHOMKOW MBIIIA OTYET B OOJACTH
NEepexoJ0B, IMporpaMMa Access OTKPOET €ro B PEXKUME
lIpeocmasnenue omuema, Takum 00pa3oM, MOXHO YBHUJETb
JaHHbIC, COJAEpXKalumecs B HEM, HE OyJeT BO3MOXKHOCTH
CIy4allHO M3MEHUTh €ro CTPYKTypy. Pexum [lpedcmaenenue
omyema OOBIYHO TIPUMEHSIETCS Il KOMMPOBaHUSI ()parMEHTOB
oT4yeTa B Oydep I TOro, 4ToObl 3aT€M BCTaBUTh UX B JAPYTHUE
nporpammsl (Hapumep, B Microsoft Word).

o [Ipeosapumenvuviti  npocmomp.  OToOpakaeT  peajbHOE
MPEJCTABICHUE OTYETAa TaK XK€, Kak Peowcum makema WIH
llpeocmasnenue omuema. OTau4Yne 3aKia0daeTcsl B pa3OUCHUHU
Ha CTPAHUIIbI, TO3TOMY €CTh BO3MOXHOCTb BBISICHUTH, CKOJIBKO
CTpaHHI[ TMOTpedyeTcs JUisl pacreyaTKh, W TAEe OKaXyTCs
pa3pbiBbl  CTpaHMIl. ECTh Takke BO3MOXHOCTb HW3MEHHTH
napaMeTpbl Ie€4YaTH, HaAlpUMEpP, OPUEHTAIMIO CTpaHUll, WU
SKCHIOPTUPOBATH MOJHBIA OTYET.

o Koncmpykxmop. OtoOpaxaer Ima0JIOH OT4YeTa, B KOTOPOM
MOXHO OIPEICIIUTh Pa3IUYHbIE CTPYKTYPHBIE YacTU OTYETA.
DTOT peXUM HE TaK OUYEBHUJEH, Kak Peoxcum makema, HO OH Ha
caMOM JieJie€ TMPEIOCTaBIISIET HEOTPAHUYEHHBIE BO3MOXKHOCTH
Il HacTpoWku oTdera. CrHenmanucThl, paboTaromue B
nporpamMme Access, 4YacTO HA4yMHAIOT CO37aBaTh OTYET B



Peowcume maxema, a 3ateM [100aBISAIOT 0oJiee MPUUYJIUBBIE
abdextel B Koncmpykmope. Koncmpykmop — 3TO BO3BpaT K
IpeXHUM BepcusiM Access, B KOTOPBIX HET 0oJiee HarisaHbIX
Peswcuma maxkema w Ilpeocmaenenusi omuema. OH Bce elle
MOJIE3€H I PEUICHUs] HEKOTOPBIX 3ajJad, HO MepecTan ObITh
HEHTpaIbHBIM MecTOM (opMupoBanuss U GHopMaTUPOBAHUS
OTYETA.

[lepexomuTe W3 OMHOTO pPEXHMMa B JPYrod MOXKHO, IIEIIKHYB
MpaBOM KHOIKOM MBIIIM 3arojOBOK OTYeTa U BBIOpAB MOJAXOSIIHM
peXKMM U3 BCIUIBIBAIOIIETO MEHIO. MOXHO TakXke HCIOJb30BaTh
MOCIIEIOBATENbHOCTh [ 1agnas — Peocumvt — Pedicum WA KHOIKH
PEKHUMOB B IPABOM HUKHEM YTIIy OKHA IporpaMmsbl Access.

ITocne TOro Kak OTYET 3aKPBIT, €T0 MOKHO OTKPBHITH B BEHIOPAaHHOM
pexume. [ 3TOro Hy’KHO WIENKHYTh ITPABOM KHOIKOW MBIIIHA OTYET B
00JacTH TEPEeXOJ0B M BbIOpaTh MOAXOASIIMA pexuM. M aBakabl
IICJIKHYTh KHOIIKOMW MBIIIKM OTYET B OOJACTU MEPEXOJIOB IJisi TOrO,
9TOOBI OTKPBITH €T0 B pexkuMe [Ipedcmasierue omuema.

Co3nanme mycToro oryera
EcTh BO3MOXHOCTb — CO37aTh IyCTOM OTYeT W J00aBUTH BCE
HY>XHBIE 10JIs1. MOKHO IPEANnoYecTh METOJ OBICTPOrO CO3JaHus, Koraa
HY’KHO  CcO3JaTh  OTYeT, TIOYTH  TMOBTOPSAIOUIUA  CTPYKTYpYy
CYILIECTBYIOIIUX TaOJUIIBl WM 3ampoca. B mpoTUBHOM ciiydae, eciu
npeanoyaraeTca  chOpMUPOBaTH  OTYET, HUCIOJB3YIONIUH, JIUIIb
HECKOJIBKO MOJIeN 13 TabJIULIbl, BOBMOKHO, JIETYE HAYaTh C HYJIS.
Jlanee mepednciieHbl TeUCTBUS, HEOOXOUMBbIE 711 (POPMUPOBAHUS
OTYETa C YUCTOTO JIUCTA:
e BriOpats Ha nente Cozdanue — Omuemsvr — [lycmoti omuem.
Ha sxpaHe nmosiBUTCS HOBBIM IYCTOM OTYET B Peorcume makema.
Cnpasa, B OKHE nporpaMmsl ossBUTCs Cnucox nosei o BCEMHU
tabmumamu b1,
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Puc. 11.6. Cozoanue nycmozo omuema

OMOieMa M 3arojOBOK OOBIYHO PACIOJIOKEHBI B BEpXHEU 4YaCTH
otueta. [ 3MONIEMBbI MOXXHO HCIIOJIb30BaTh JII000€ HM300pakeHHUE, a
JUTs 3arOJI0OBKa — Jt000M TekceT. J{J1 BeiOOpa mpencTaBieHus Aathl (puc.
11.7) n Homepa ctpanuusl (puc. 11.8) nmporpamma Access npemiaraet
0OoJIbIIIC BAPHAHTOB.
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Puc. 11.7. Jlobasnenue oamwi u 8pemeru 6 omuem

[Ipn BcTaBKe AaThl MOKHO BBIOpaTh BKJIIOUEHHE J1aThl, BPEMCHH
WM O0O0OMX KOMIIOHEHTOB. TakXe MOXXHO BbIOpaTh (opmMaT ux



npeacranieHus. [locie Toro kak gara no0aBiieHa, MOXHO U3MEHUTH €€
mpudT, TpaHUIIbl U [IBETA, KaK U Y JI000T0 APYroro 3J€MEeHTa OT4eTa.

Homepa ctpanuy 7 |
dopMaT | Ol ]
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e

Puc. 11.8. Jlobasnenue nHomepos cmpanuy 8 omuem

B ciyyae HOMEpOB CTpaHMI] MOXHO BbIOpaTh (¢opmar,
MECTOIOJIOKEHUE U BbIpaBHMBaHHUE. MECTOIONOKEHHUE OIpeesieT
BBIBOJ] HOMEpa CTPAaHMIBI HAJ WM II0J JAHHBIMH oOTdeTa. MOXHO
NEePEMECTUTh HOMEpa CTPaHHUI[ IIOCJE BKIIOYEHHUS HX B OTYET, H
nporpamMmMa Access CIBUHET JlaHHbIE OT4YeTa g TOro, YTOObI
BBICBOOOJIMTH MECTO JIJIT HOMEPOB CTPaHHUII.

o J[00GaBUTH HY)XHBIE TIOJSI M3 COOTBETCTBYIOIICH TaOJIMIIBI
MO>XHO, JHMOO TIEpPETalIuB UX C MOMOIIBI0 MbIHU U3 Cnucka
nosei B 00JIaCTh OTYETA, JTUOO JBAXKJBI IICIKHYB WX KHOIKOMN
MBI, MOXXHO TakKe HCIOJIb30BaTh TOJISI W3 CBSI3aHHBIX
tabnui. Hampumep, MOXXHO co37aTh OTYET, B KOTOPOM
coerHeHa WHQOpMaIMs O TOBape M CBEJICHHS O KaTeTOPHH
K&XJIOTO ToBapa. B 93TOM ciydae OTYET aBTOMATHYECKH
OpUMEHSET 3ampoc ¢ OOBECIWHEHHEM IS ITOJTYYSHHUS
PE3YIbTATOB.

e OtdopmarupoBaTh cTonbOmbl. Korma otuer co3maercs ¢ HYII,
CTOJIOIBI MOSIBJISIFOTCS 0€3 KaKOro-1u00 GopMaTUpOBAHUS.

o JloGaBuTh Jpyrue HEOOXOAWMBIE JJIEMEHTBI, Hampumep,
aMOJIEMy, 3ar0JI0BOK, HOMEepa cTpaHuIl 1 AaTy. Korma cozmaercs
OpOCTOM  OTYET, BCE€ OTH  KOMIIOHCHTBHI  BBIBOJSATCS
aBTOMaTH4YecKH. VX Takke JIeTKO BKJIIOUUTh B OTYET M KOTa OH
dbopMupyeTcst ¢ HyJS: CIeIyeT IPOCTO IEepPelTH Ha JICHTS B
rpynny Paboma ¢ maxemamu omuemos | Dopmam —
DnemeHmwl YyNnpasieHus.



IleyaTh U peABaAPUTEIbLHBIH MPOCMOTP O0TYETA

HamedataTe OTYET JErKO0 — MIPOCTO BBIOpaTh KHOMKY Datin U
koMmaHay [Ilewams. Ho mnpexne HEmIoxo ObLIO Obl MPOCMOTPETH
KOHEYHbIA pe3yisbraT. [Iporpamma Access Aenaer 3TO € JIETKOCTBIO,
OJlaroapst BETPOCHHOMY CPEACTBY [Ipedsapumenvubiii npocmomp.

Jlnst Toro 4ToOBI HaleuyaTrarh OTYET, €r0 HE HYXXHO OTKPHIBATh.
[IpocTo BeIIETUTDH €r0 B 00J1aCTU MEPEXOOB U 3aTEM BHIOpATh KOMaHIy
lleuamv w3 meHo @aun. Ho B 3TOM ciay4yae HET BO3MOXKHOCTHU
MIPEIBAPUTEIIHHO TPOCMOTPETH PE3YJIbTAT.

IpeaBapuTeJbHbIN NPOCMOTP 0TYETA

Jlist Toro 4ToOBbl yBUAETh, KaK OyAeT BBIMJIAIETh HaledaTaHHBIMI
OTYET, CJIEAYET LIEIKHYTh MPABOM KHOMKON MBI 3ar0JIOBOK BKJIAJKHU C
OTYETOM W BbIOpaTh KOMaHAy [Ipedsapumenvhulii npocmomp WIH
BbIOpaTh @Datin — Ileuamv — Ilpeosapumenvhviti npocmomp. B
peXKUME TMPEABAPUTEIBHOIO MPOCMOTPA HENb3sl BHOCUTHh W3MEHEHHS B
OTYET WU BBIJEIATH €ro (hparMeHThl, MOXXHO TOJIBKO YMEHbIIATh WU
yBEIWYUBATh MacIITad OTOOpaXKeHUs OT4eTa M MEePEXOJUTh CO
cTpanuilel Ha crpanuiy (puc. 11.9). Korma mpocmotp oTtuera Oyaet
3aKOHYEH, BbIOpaTh [lpedsapumenvuviti npocmomp — 3aKkpulms —
3axpvims 0OKHO NPedsapumenbHo20 NPoOCMompa.
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Puc. 11.9. I[Ipedsapumenvrulii npocmomp omuema nepeo nevyamauio

B pexume Illpeosapumenvuuviii npocmomp JNEHTA Pa3UTEIbLHO
MensieTca. FcdesaroT BKJIaAKM, MOporpamMma Access 3aMEHsIeT UuX
€IMHCTBEHHON BKJIQAKOM, Ha3BaHHON [Ipedsapumenvhulii npocmomp.
Hanpumep, knonku Kuuorcnas n Anb60MHAs TIO3BOJIAIOT MEPEXOAUTH OT
CTaHJIAPTHOM KHWKHOW OPHUEHTALMU, KOTOpAs pacnoyiaraeT KOpPOTKYIO
CTOPOHY JUCTa OyMaru cBepXy, K albOOMHOM, KOTOpasi MOBOpPaYMBAET
CTpaHMIy, TOMelas JIMHHYI0 CTOPOHY JHCTa Oymaru CBEpXY.
KHauxHasi opueHTausi BMenaeT 00Jblie CTPOK, a alilbOOMHasi — OOJIbIIIE
cTosiOnoB. Kak mpaBuiio, KHUKHAsE OpUEHTAIUs Jy4dllle, MPU YCIOBHH,
YTO OHA MOXXET BMECTUTb BCE CTOJOIBI. Eciam ke 3TO He TakK, MOXKHO
nonpo0oBaTh NPUMEHUTH AIILOOMHYIO OpPHEHTAIMI0, MIPU(T MEHBILIETO
pa3Mepa, 0oJiee y3KHe MOoJIs WK JJUCT OymMaru OOJIbIIIEro pa3Mepa.

B oruerax B MOMEHT MX CO3/JaHUSl BCerja MpUMEHsieTcs Oymara
CTaHJapTHOro pasMmepa. Ho ecinum u3MeHsieTcss pa3Mep, JUCT HOBOTO
pasMepa COXpaHseTCsi BMECTE€ C OTYETOM. JTO O3HA4yaeT, 4YTo, KOrja
OyJIeT OTKPBIT OTYET B CICAYIONIMNA pa3, y HEro OyAeT BBIOPAHHBIM
pasmep Oymaru. Takoe ke MNpaBUIO JCHUCTBYeT W B OTHOIICHUU
OpUEHTAIIUU CTPAHUIIBI.



Jlnst pa3MenieHus OOJIBIIETO KOJIWYECTBAa JIAHHBIX HA CTPAHUIIES
HYKHO HCIIOJIb30BaTh KHONKY Cmoabysi. DTOT BapUaHT JEHUCTBYET,
€CJIM OTYET ropa3lo yXKe€ IIMPUHBI cTpaHulbl. Hampumep, ecnu oH
3aHMMAaET MEHBIIE TOJIOBUHBI IIMPUHBI CTPAHUIIBI, MOXHO YJIBOUTH
00bEM JaHHBIX HAa CTPAaHUIE, MPUMEHSS JBE KOJIOHKU. [loHamoOuTcs
BJIBO€ MEHBIIIE CTPAHULI.

Jl1st 0oTOOpakeHUs OoTYeTa KPYIHBIM IJIaHOM OJIMH pa3 IIEJIKHYTh
KHOMKOM MblIK. [I[eakHyTh MBIIIBIO ele pa3 Jjisi TOro, 4ToObl
BEPHYTHCSl Ha3aJl K OTOOpaXeHWIO BCeW cTpaHullbl. J[Jia mepexoma oT
OJIHOM CTPAaHUIBI K JIPYrodl MOKHO HCIMOJIb30BaTh KHOMKH IEPEXO0]Ia
MEXy CTpaHMIIaMU B HIDKHEM YacTH OKHa, a JJisg 0o0Jiee TOHKOTO
U3MEHEHUs MaciTada — MaciuTaOHbIi nmon3yHok. Ho cambie mosie3Hble
KOMaHJIbl PAacCIOJIO)KEHbl HAa JIEHTE, OHM TMO3BOJISIIOT HACTPaWBaTh
napameTphl 1eYaTh U SKCIOPTUPOBATH JIaHHBIE OTYeTa B (aida Apyroro
THIIA.

MHorve mnapaMeTpbl MakeTa CTpaHUIbl (Takue Kak ToJis U
OpUEHTAIIMSl CTPAHUIIBI) MOKHO HM3MEHHUTH 0€3 IMepexojia B PEKUM
lIpeosapumenvHuiti npocmomp. MHOTO aHAJTOTUYHBIX KHOTIOK MOYKHO
HAWTU HA BKJIAJIKE JICHTBI Paboma ¢ makemamu omuemos | [lapamempol
cmpanuysl, KOTOpas MOSBISIETCS HA JKPAaHE, KOTJa BKIKOYEH Peorcum
makema.

IKCIOPT 0TUYETA

Bxnaaka [lpedsapumenvubiii npocmomp BKIIOYAET HECKOJIBKO
KOMaHJl, H€ Kacawlluxcs Tneyatd oTdyeta. Komanasl B TpyIie
lIpeosapumenvuviti  npocmomp — JlamHeble TIO3BOJAKOT ClenaTh
MOMEHTAJIbHYIO KOIHUIO JAaHHBIX TEKYIIETO OTYETa U IKCIIOPTUPOBAThH UX
B (ailn apyroro TUma, YTO TO3BOJIUT MPOCMOTPETh OTYET BHE
nporpaMMbl Access WM paboTaTh C HUM B JAPYrod mporpamme. ITO
CPEICTBO HE3aMEHUMO, €CJIIM €CTh >KEJaHWE MOJEIUTHCA JaHHBIMHU C
JIPYTUMU JIIOJIbMHU.

Hecmotpst Ha TO, uTO Access MNOIIEPKUBAET MHOIO Pa3HBIX
dbopMaroB I AKCIOpPTa OTYETOB, JJISI OTYETa IMOHAJAOOUTCS JIUIIb
HeckoybkO W3 HuX. K (Qopmaram, mosie3HbIM sl 3KCIOpPTa OTYETA,
OTHOCSITCA CIIEIYIOIIHE:

e Okcropt B ¢aitn RTF (Word). DToT BapuanT npeoOpaszyeT
OTYET B JOKYMEHT, KOTOPBII MOXHO OTKPBITH B IPOTrpaMme
Microsoft Word. Onnako npuMeHsiemblil mporpaMMmoin Access
dbopMaT oTAenseT KaxJblid CTOJIOCI] CHMBOJAMH TaOyIsLMH, a



KOKIYI0 CTPOKY — MPUHYIAUTEIbHBIM MEPEBOJIOM CTPOKHU, UTO
3aTPYJIHSIET PEOpraHu3alvio JaHHBIX I0CJE€ TEpeHOoca HX B
Word. Bonee ymoOHBIN BapuaHT 3KCHOpTa JOJDKEH ObLT Obl
MOMECTUTh JIaHHBbIE oTueTa B Tabmuiyy Word, ¢ KoTopoil ObLIO
ObI ropaszio jerdye padoTaTh.

Document HTML. 3tor BapuaHT mnpeoOpa3yeT OT4YeT B
dbopmatupoBanHblii HTML-10KyMeHT, KOTOpPBIM TOAUTCS s
nyonukanuu B Web-nipocTpaHCcTBe WK JJI YTEHUS C KECTKOTO
nucka. JIocToMHCTBO 3TOTO (hopMara 3aKjIrO4YaeTcsi B TOM, UTO
UL €ro  MOpocMOTpa HyxXeH Toibko Web-0003peBaTens.
EauHcTBeHHBIM HeAOCTaTOK (opmMaTa — HEBO3MOXXHOCTh
TOYHOUN mepenaur (popmaTUpOBaHMS, MaKeTa U pa3OMEHUS Ha
CTpaHUIIbl OTYETa, YTO CTAHET TIOMEXOW TMpHU KEJIAHUU
pacredaraTh SKCIOPTUPOBAHHBINA OTYET.

CpencTBo MpoCMOTpPa CHUMKOB. DTOT BapHaHT co3jaeT (aiii ¢
paciIupeHueM snp — KOMHUI0 DSKpaHa, KOTOPYHO JH000H
MOJIb30BATENb MOXKET OTKPBITH Uil MPOCMOTpPa H MEe4YaTH
MOJIHOCTBIO OT(OpMaTHUpOBaHHOTO oT4deTa. s TOro 4toObI
OpPOCMOTpPETh CHUMOK  aiiya, ToHAAoOUTCS  CBOOOIHO
pacrpocTpaHsiemas nporpamma Snapshot Viewer xopnopaiuu
Microsoft. JInsa 3arpy3ku ee u3 VHTepHeTa HYXHO
nepeitm  Ha Web-callt Ahttp://office.microsoft.com m HanTh
nouckoM "Snapshot Viewer". HecMoTpst Ha TO, 4TO MporpaMmma
Snapshot Viewer OTIWUYHO pabOTaeT, MHOTHE MOJIb30BaTEIN
OPEANOYNTAIOT MPUMEHITh Oosiee pacnpocTpaHeHHbld PDF-
dbopmar, obnagarui TeMU XK€ BO3MOXXHOCTsMH. [lo mpaBje
cka3atb, Snapshot Viewer — 4yacTb Hacienusi Oojee paHHUX
Bepcuii makera Office.

PDF wnu XPS. DOTOT BapmaHT MO3BOJSET COXPAHUTh TOYHOE
dbopmaTupoBaHue oT4eTa (MMOATOMY OTYET MOXKHO HarmeyaTaTh),
U TI0JIb30BATENIIM, HE HMEIONIMM mporpamMmbl  Access (W,
BO3MOXkHO, Jaxke He umeromum OC Windows), mpocMOTpeTh
oT4eT. ENWHCTBEHHBIM HENOCTATOK — 3Ta BO3MOXHOCTH HE
BKJIIOUeHa B 0a3oBbIM makeT Access. Ilpumercss ycTaHOBHUTH
CBOOOJIHO pacIpOCTPaHsIEMbI JOTOTHUTEIBHBIA MOYJIb J1JIS €€
VICTIOJIb30BAHUS. dopmar PDF IIPUMEHSIETCA IS
pacrpoCTPaHEHUS COMPOBOIUTEIILHBIX PYKOBOACTB K U3ACIHSIM,
OYKJIETOB U 3JICKTPOHHBIX JOKYMEHTOB BCEX COPTOB. B oTnnumne
ot (GopmatoB aokymMeHTOB, Takux kak XLSX, PDF-daiinsl



pa3paboTaHbl IS MPOCMOTpa M TleYaTh, HO He A
penaktupoBanus. I'maBHoe goctonHcTBO PDF-(daiinos coctout
B TOM, YTO UX MOXHO MPOCMOTPETh M HaredaraTh Ha JIIOOOM
KOMIBIOTEPE W TIOJ YINPABICHUEM OINEPAIMOHHONW CHUCTEMBbI
OpaKTUYECKH  JIIOOOro TUNa €  [OMOIIBID  CBOOOJHO
pacmpoctpansemorr  mporpamMmmbl  Adobe  Reader. Ha
OOJBIIMHCTBE KOMIBIOTEPOB Adobe Reader yxe ycTaHOBIEHa,
MOCKOJIbKY OHAa TMPUXOAUT BMECTE C MHOXKECTBOM JPYTUX
nporpaMMm  (OOBIYHO JJIT TOrO, YTOOBI MOXKHO  OBLIO
OPOCMOTPETh JJIEKTPOHHYIO JOKyMeHTauuto). Adobe Reader
TaKXX€ MUPOKO MPUMEHSIETCS BO BceMupHOM nayTHUHE.

PDF — He eauHCTBEeHHOE naeTHIle B 3ToM Ojoke. Kopmoparus
Microsoft B HOBeilylo onepanuoHHyr cucteMmy Windows Vista
BKJIFOUMJIA COOCTBEHHBIM (opMaT Jyisi DJIEKTPOHHBIX JOKYMEHTOB,
Ha3BaHHbIH XPS (XML Paper Specification, 0ymaxHas cneuudukamus
Ha s3eike XML). Ilo mepe pacnpoctpanenus ¢opmara XPS oH,
BO3MO>KHO, CTAaHET HACTOSIIIMM KOHKypeHToM PDF, Ho ceituac ¢opmat
PDF HecpaBHUMO 0oJiee TOMYJISIPEH U IIMPE PACIpPOCTPaHEH, MOITOMY
MMEHHO OH OCTAaETCA U IICHTPE BHUMAHUS.

HeBaxxHo, kakoW (opmaTr HUCHOJIB3YETCs, MPOIECC SKCIopTa IO
CYLIECTBY OJWH U TOT XKe€:

e [llenkHyTp mpaBOKW KHONKOM MBIIIM 3aroJOBOK BKJIAJIKUA C

OTUYETOM U BbIOpaTh [Ipedsapumenvhsiii npocmomp.

o [llenkHUTE MBIIIBIO Ha JIEHTE, B rpynne [lpedsapumenvHbiii
npocmomp — /JlanHnble ONHY W3 KHOIIOK B 3aBUCUMOCTH OT
BBIOpaHHOTO (¢opmaTa MJisd SKCHOpPTa, HAIpUMEp, BbIOpATH
lIpeosapumenvhoviii npocmomp — Jlannvie — Sxcnopm 6 aiin
RTF nna xomupoBaHUsSI pe3yibTUpyromiero ordera B Word-
COBMECTUMBIA JOKYMEHT. HekoTophie BapuaHThl XpPaHSTCA B
MeHI0 [Ipeosapumenvuviti  npocmomp —  JaumHble ——>
Jlononnumenvno, N HENB3S YBUJAECTh BApUAHT 3Kcnopra B PDF-
dbopmare, moka He OyJIeT YCTAaHOBJIEH JOMOJTHUTEIbHBIN MOTYJIb
st PDF.

e BriOpats umsa nenesoro ¢aina (puc. 11.10). Lenesoit daiin —
3TO MECTO XPaHEHUs IKCTIOPTUPOBAHHBIX TAHHBIX.

e Ecim HYXHO OTKPBITh OKCIOPTUPOBAHHBIM  (paiim B
COOTBETCTBYIOILIEH TporpaMme, CIeayeT YCTaHOBUTH (hIIaOK
Omxkpvimy — yenegou @aiin nocie 3a8epuieHusi onepayuu
axkcnopma. lIpeanosoxum, 4To SKCIOPTUPOBAHUE BBITTOIHSAETCS



B JIOKYMEHT Word w ycTaHOBJEH A3TOT (pJa’kok; mporpamma
Access AKCIOPTUPYET JlaHHbIC, 3alMyCTUT mnporpammy Word wn
3arpy3uT B HEE JIOKYMEHT. JTO XOpOIIUH crnocod yOenuThes B
TOM, 4YTO OIlepalys DHKCIOpTa Mpolula yclemHo. JlaHHbi
BapUaHT CpabOTAET, TOJIBKO, ECIIM HA KOMIIBIOTEPE YCTAaHOBJICHA
HYyHas IporpaMmma.

e [llenknyTh MbIIBIO KHONIKY OK 1151 BBITTOTHEHUA dKcniopTa. He
HY)KHO oOOpaiaTb BHMMaHHWE Ha JBa Jpyrux Qraaxka,
OKpAIlICHHBIX B cepbiii 1BeT. OHM JIEUCTBYIOT TOJBKO B
omnepalusax SKCIopTa, padoTarlKuX ¢ APYrumMu oobektamu b1,

™
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Puc. 11.10. Dxcnopm omuema ¢ RTF ¢paiin

[Iporpamma Access NpemIaracT HMCIOIb30BATh WMS CO3JAHHOIO
oT4eTa, €CIM OT4YeT OHKCHOPTHUPYeTCs B HOKyMeHT RTF-dopmara,
KOTOPBIN MOXHO OTKPBITH B iporpamme Word.

e PemnTth, HY>)KHO JIM COXPaHSTh MapameTpsl 3kcnopra. CoXpaHuB
napaMeTpbl  JKCIIOPTa, MOXHO OBICTPO TMOBTOPUTH ATy
omepauuio noszxe. Hampumep, ecim skcnopTupyercsi OTYET B
nokyMeHT Word u coXpaHSIOTCA MapaMeTpbl SKCIopTa, TO
MOYHO 3KCIIOPTUPOBATH JAHHBIE OTYETA 3aBTPA, HA CIEAYIOIIEH
Henene wid 4epe3 rofd. [ Toro 4roObl 3KCHOPTUPOBATH
OTYET, €ro HeoOs3aTeNIbHO OTKPhIBaTh. Bce Hy)XKHbIE KOMaHbI



MOYHO TIPUMEHSTh U3 00JaCTU MEPEXOJIOB - MPOCTO MIETKHYTh
MpPaBOi KHOIMKON MBIIIM HA3BAHHE OTYETA U BHIOPATH KOMaHIY
Oxcnopm NIl BBIBOJA HA DKpaH MEHIO CO BCEMHU BapHaHTaMH
omepanuid 3Kcnopra, HauuHas ¢ PDF-daiiioB u 3akaHuMBas
HTML-ctpannuamu. Takke MOXKHO YBHUIETh HECKOJIBKO
BAPHUAHTOB, HE MPEACTABIICHHBIX HA BKJIAJKE JIEHTBI JKCnopm,
BKJIIOYAsi BApUAHTBI JKCIOpTa OTYETa B 0OJiee CTaphle YKe
MoYTH 3a0BIThIE MPOTPaMMbl YIPABICHHS 0a3amMu JaHHBIX U

AJIEKTPOHHBIC TAaONHIIBI, Takue Kak dBase, Paradox u Lotus 1-2-
3.

dopMaTUpPOBaHKE OTYETA

Camblid  OBICTPBIA €IOCOO (OpMATUPOBAHUSI — HCIOJIB30BAHUE
3apaHee MOJrOTOBJICHHBIX aBTopopmaroB (puc. 11.11) u3 kosekiuwu,
MpeJCTaBICHHON Ha JIeHTe Paboma ¢ maxemamu omuemos | @opmam
— Asmogopmam — Asmoghopmam. Kaxnapiii Bapuant aBTodopmara
MPUMEHAET KOMOWHAIMIO 3aJaHHBIX HIPU(PTOB, IIBETOB U MapamMeTpOB
rpanuilbl. ABTOQOpMAT TMO3BOJISIET MpPeoOpa3oBaTh MPE/ICTABICHUE
oTyeTa 3a OJMH 1Iar, HO HE JaeT BO3MOXHOCTH CKpPYITYJE3HOTO
yIpaBIICHUS, TPUMEHEHHUS TEX YCTAHOBOK, KOTOPHIE HPABSITCS.
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Puc. 11.11. Ucnonvzosanue mem 8 oghopmaenuu

YtoObl yBUIETH BCE UMEIOIIMECS BapUaHThI aBTopopmarta, clieyer
HICJIKHYTh MBIIIbIO HANpaBJICHHYIO BHHU3 CTpenky. Eciu umeercs
JNEHUCTBUTENBHO OONBIION MOHUTOP, BapUaHThl MPEIBAPUTEIHHOIO
npocMoTpa aBTOGOPMATUPOBAHUS OTOOpAXKAIOTCA CIpaBa Ha JIEHTE.
Kaxnass nukTorpamMma MpeaBapUTEIbHOIO MPOCMOTpa OTOOpakaer
nBera u (@parMeHT (oHa, NOPUMEHSEMOro B JaHHOM BapHaHTE



dbopmaTupoBaHus, HO JUIsi TOrO 4YTOOBI YBHJETb, Kak O(QOPMIICHHE
BBITJISIIUT HA CAMOM JIeJie, €ro HY>KHO IPUMEHUTD

Jlns hopmaTupoBaHus OTYETa HYXKHO MEPEeUTH B Peorcum maxema.
Ecnu nBaxkapl MIENKHYTh Ha3BaHME OTYETa B 00JAaCTH MEPEXOJIOB, OH
OTKpoeTcs B pexume [lpeocmasnenue omuema. [lanee cruemyer
IIEIKHYTh TPaBOM KHOIIKOW MBI 3aroJIOBOK BKJIQJKH W BBIOpATH
KoMaHy Peowcum makema 1jis IEPEX0jia B 3TOT PEKUM.

JIist  TpuMEHEeHHMs YacTh MapaMeTpoB aBTO(DOpPMaTHPOBAHUS
BBIOpaTh Ha JeHte Paboma c¢ maxemamu omuemos | Dopmam —
Asmoghopmam — Aemogopmam — Macmep asmomamuyeckozo
dopmamuposanus. B numanoroBoM OkHE Aeémogopmam BBIICIUTH
HY>KHBIM BapuaHT aBTodopmara. 3aTeM UIEIKHYTh MBIIIBIO KHOIKY
llapamempor 1 oToOpakeHUsT Tpex (JIaKKOB B HIDKHEH dYacTu
JTUAJIOTOBOTO OKHA: wpugm, yeem u eparuyvl. COpocuTh (IaxoK TOTO
aTpuOyTa, KOTOpPHIH HE HY)XHO IIPUMEHSTH, W IIEJKHYTh MBIIIBIO
kHOTIKY OK.

Jly1st BO3BpaTa K CTaHIapTHOMY BHIY oT4yeTa 0e3 (hopMaTUupOBaHUS
BBIOpaTh Paboma ¢ maxemamu omuemos | @opmam — Asemogopmam
— Asmoghopmam — Macmep asmomamuueckoco ghopmamuposanus
JUIS OTOOpaKEHUsST THAIIOTOBOTO OKHA Aémogopmam. Jlanee B CIUCKE
BapuaHTOB aBTO(opMaTa BBIOpaTh CTPOKY Hem W IICIKHYTHh MBIIIBIO
kHOTIKY OK.

Ecnu Obl1 UCTIONB30BaH MPUYYIJIUBBINA (hOpMAT B OTYETE U HYKHO
€ro COXpPaHMUTh KaK MOJIb30BATEILCKUN BapuaHT aBTodopMara, CleayeT
BbIOpaTh Ha JeHTte Paboma c¢ maxemamu omuyemog | Dopmam —
Asmogopmam — Aemogopmam — Macmep asmomamuyeckozo
Gdopmamuposanus o151 omobpadicenus o0UanN0208020 OKHA
Asemogopmam. Jlanee MEIKHYTh MBIIIbIO KHONKY Hacmpouka u
BBIOpaTh mepekiatouatenb Cozdanue HOB020 CMUNL NA OCHOBE CMUIA

00vexma, 3a7aTh Ha3BaHUE aBTOpopMaTa U IIECJIKHYTh MBIIIbIO KHOMKY
OK.

Pa3zesnbl B pe:kuMe KOHCTPYKTOpa

Cekper ocBoeHus pexuma Kowcmpykmop — TOHUMaHUE
Ha3HAYEHHUs IMATH €ro paszzienoB. HecMoTpst Ha TO, YTO HEKOTOpHIE U3
HUX MOYXHO OCTaBUTh IMYCTBIMH, B KaXIblii OTYET OHHU BKJIIOYAIOTCS
MPAKTUYECKU B HEU3MEHHOM MOPSJIKE:



e 3aconosok omuema. IDTOT pPa3deia BBIBOAUTCS OIWUH pa3 B
Hayajle oOT4YeTa, Ha nepBou crpanune. VMMeHHO B Hero
BCTaBJISIFOTCA 3ar0JIOBKU, SMOJIEMbI, Ballld UMsI U (DaMuUITus.

® Bepxnuii Korowmumyn. DTOT pa3fena MOSBISIETCS cpa3y MOj
3azonoekom OTUETA HA MEPBOM CTPAHUIIE U B BEPXHEU 4YACTH
KaXJIOW IOCJIEAYIOIMEN CTPAHUIBI. DTO MECTO sl BCTaBKHU
HOMEPOB CTPaHHUII, & B MPOCTHIX TAOJUYHBIX OTUETAX, TAKHX KaK
KaTajor TOBApOB, OH TAaKXXE MNPHUMEHSETCA Il pa3MEICHUs
3aroJIOBKOB CTOJIOIOB.

e Obnacmv Oauuwix. DTOT pazfen oToOpaxaeTcs cpasy Iocie
BepxHero KOJOHTUTYJAa M SIBISETCS CEPALIEM BCEX OTYETOB.
XUTPOCTh 3aKio4aercss B ToMm, uto Oobnacmb OaHHbIX
BBIBOJIUTCA OJIMH Pa3 Ui KaXJOW 3amvcu oTyera. B mpocTtom
TaOJUYHOM OTYETE ATOT pa3jesl MPEACTaBISACT €AUHCTBEHHYIO
CTPOKY.

o Huowcnuti xonoumumyn. ITOT pa3fen 0TOOpaxaeTcs B HIKHEN
4acTU KaxJaou crpaHunpl. Eciu He ucnonws3yercs BepxHui
KOJIOHTUTYJT JJisI BBIBOJA HOMEPOB CTpPaHMI, 3TOT pas3den
MPEOCTABIISIET €IIE OAHY BO3MOXKHOCTh UX HyMEpalluHu.

o [Ipumeuanue omuyema. IDTOT Pa3[EI BBIBOJUTCS OJWH pa3 B
KOHIIE J1I000T0 oTyeTa. Ero MOXKHO MCIOJIb30BaTh ISl ME€YaTu
CBOJIHBIX JaHHBIX, 3HAKOB aBTOPCKOI'O MpaBa, J1aThl BHIBOJA HA
1eYaTh U IPYrUX CBEJICHUM.

CoaepKUMO€E OMUCAHHBIX Pa3/ICNIOB BBHITJISAUT COBEPIIICHHO MHAYE
4eM TO, YTO ObLIO B JPYrHUX pEKHUMAaxX, MOCKOJbKY HE OTOOpakaeT
peanbHble JaHHbIe. BMECTO MaHHBIX pa3feibl COAEPKAT 3aM0IHUTENH, B
KOTOpblE TporpamMMma Access MOXET KaKIbld pa3 BCTaBIAThH
HE00X0AuMY10 HH(GOPMALIHIO, KOTJIa POPMUPYETCST OTYET.

[TonamoOuTCsT HEKOTOPOE BpeMs [JIs TOro, YTOOBI OCBOHTH
MaHUIYJIMPOBaHUE JTaHHBIMU B pexume Koncmpyxkmop. Ilpexnae Bcero,
HYKHO HAy4yuTbCS H3MEHATh pa3Mep KaxJIoro paszjena. ITa
BO3MOKHOCTb TOJIE3HA, T. K. B Pa3HbIX OTYETax I KaxJaou o0iacTu
OTBOJATCSl pa3MuHble N0 00bemy mnpocTpancTBa. Ha puc. 11.12
MOKAa3aHO, KaK U3MEHATh pa3Mep pa3zeioB.
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Puc. 11.12. 3menenue pasmepos s1emenmos omuema

JIns n3MeHeHus pazMepa paszena CiIeayeT MepeMECTUTh YKa3aTellb
MBIIIM K TPAaHULE, PACIOJIOKEHHOM IOJ Pa3AeiioM, pa3Mep KOTOPOro
HY>KHO W3MEHHUTH. [lepeTamnuTs ¢ MOMOLIBIO MBIIINA FPAHUILY BHU3 (IS
YBEIMYEHUSI €r0 pa3Mepa) WM BBEpX (IS COKpAILEHUS OTBEAEHHOTO
npoctpaHcTBa). [lanpHelmas 3a1a4a — IOMECTUTh COAECPKUMOE BHYTPHU
pazzmena sl TOro, 4TOOBI 3alOJIHUTH JIOCTYIMHOE MPOCTPAHCTBO. B
nanHoMm npumepe (puc. 11.12) pazgen Obaacmv 0anubix pacuiupsiercs.
[ToMHMO 3TOr0 MOXKHO CKPBITh Pa3eiabl KOJOHTUTYIIOB.

[IpocTO WHIENKHYTh MPaBOl KHOMKOW MBIIMIM OTYET U BHIOPATH
KoMaHny Kononmumynvl cmpanuyst 181 TOTO, YTOOBI YAAIUTh pa3/ielibl
KOJIOHTUTYJIOB B oTdere. i TOoro 4troObl CHOBa OTOOPa3uTh 3TU
pasaenbl, Hy’KHO IIEJIKHYTh KHOIKOW MBIIIHA 3T KOMAaH/bI €IIE pas.

00 31eMeHTaX YyIPABJICHUSA B OTYETE

Koncmpykmop  npepnaraer HWHOE  MPEACTABICHUE  OTYETA.
IIporpamMmma Access oToOpaxaeT BCe COJACPKUMOE OTYETa C IOMOIIbIO
AJIEMEHTOB yIpaBlIeHUS: rpapuyecKkux 0OBEKTOB, COAEPKAIIMX TEKCT,
nzo0paxkeHus: U popmatupoBanue. Kaxaplil 371eMEHT yIIpaBieHUs — 3TO
OTAENBbHBIM OOBEKT. MOXHO W3MEHHUTHL €ro BHEIIHWNA BHI WIHA
MEPETAIMTh €ro B JAPYroe MECTO, UISI J3TOr0 HMHOTJA MOXKET
IMOHAaJO0OUTHCS CHAYaJIa BEITAIIUTE €TI0 U3 TaOJIMYHOrO MaKeTa.

Ha pwuc. 11.13 noka3zanel 31€MEHTHI yIPaBJIEHUS B OTYETE,
MPEACTABIAIONIEM KaTallor TOBapoB. Ha pucyHke BUIHBI HE BCE
AJIEMEHTBHI, TOCKOJIbKY HE BCE CTOJIOIbI MOMaIN B MOJIE 3pCHUS.
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Puc. 11.13. Dnemenmul ynpagnenusi 6 omueme

B oruere o0 TOBapax €CTh DJJIEMEHTHl YNOPABICHUS IS
OTOOpa)KeHUsI 3aroj0BKa, HOMEPOB CTPAHUII, 3arojJOBKOB CTOJIOIIOB U
JAHHBIX. Y KaXJIOro 3JJIEMEHTA YIPaBJICHUA €CTh TOHKAs TpaHUIA
YEPHOTO LBETA, KOTOPAsi IOMOTAET BBIAEIUTH 3JIEMEHT U U3MEHUTH €r0
pasmep B Koncmpyxkmope. Ha pacnieyaTke 3TU rpaHULIbl HE BUJHBI.

HeGonpmras crpanHocts Ha puc.11.13 moxker ynuButh. Ha
PUCYHKE €CTh HECKOJIbKO IMOJIel BBOJIa, KOTOPBIE BBITJISIAT, CKOpee, KaK
noanucu. IlomoOHOEe 0TOOpakeHUE OOBSICHSIETCA COJACPKUMBIM ITUX
3JIEMEHTOB ympaBiieHUs. B orTuerax smemeHT ynpaBieHus [loonucw
MPUMEHSICTCS IJI1 HEM3MEHHOI'O TEKCTa, a AJIEMEHT yrpaieHus [lone —
JUIsi TIEPEMEHHOTO COJIEPKUMOT0, OCHOBAaHHOIO Ha TEKYIIEW JaTe,
TEKYLIEH 3aUCH, TEKYILIEN CTPAHULIE U T. [I.

Jlanee mepeunciieHbl HEKOTOpbIe 3aJaHusi, KOTOPhIE IOJIE3HO
poJiesiaTh CAMOCTOSITEBHO:

e [leperamuTh C MOMOIIBIO MBIIIM C OJHOIO MECTa Ha JAPYroe
DJIEMEHTBI YIIPABICHUS B pasfenax 3acoll0860K omuema W
Huorcnuu kononmumyan.

e lI3MeHUTH pa3Mep dJIEMEHTa YIPaBJICHUS B pasjeie 3ac01080K
omuema wnu Huoicnuu konowmumysn, NEpeTalivB C MOMOIIBIO
MBIIIY YEPHYIO TPAHUILY, OKPYKAIOUIYIO SJIEMEHT.



e lI3MeHUTHh MOPSJOK BHIBOAA CTOJOIOB, IEPEMECTUB C TOMOIIBIO
MBIIIY WX 3arOJIOBKU B paszfene BepxHuil KOJoHmMumya Ui Os
B paznene Oobracms oannvix. Korja mepemerniaercs CTOIOEII,
nporpamMma Access aBTOMAaTUYECKH PEOPraHU3yeT OCTaIbHBIE
ctosionbl. [Iporpamma nelcTBYeT Tak ke, Kak MpU U3MEHEHUH
nopsiika OTOOpaXeHus CTOIO010B B Peorcume makema.

e BpiaenuTh  3JIEMEHT  yOpaBI€HHS] W U3MEHUTh  €r0
dbopmaTupoBaHuE C MOMOINIBIO TPYMIbI JEHTH MHCcmpymenmol
KoHcmpykmopa omuemos | Koucmpykmop — Llpugm. 1ot
METOJT MOXHO IPUMEHSATh Kak K DJJIEMEHTaM B pa3jenax
BEPXHEr0 M HIKHETO KOJIOHTUTYJIOB, TaK M K 3arojoBKaMm
CTOJIOIIOB ¥ OTAECIBHBIM IOJISIM.

Yaanenune nmoJied U3 MaKeTa
B npocTtoM oTuere mporpamma Access IpyHIHpYyeT BCe IOJs B
HEYTO, MMEHYEMOE MakeToM. Ha caMoMm Jiejie MakeT — 3TO KOHTEHHED,
KOTOPBIN MO3BOJISIECT JIETKO padoTaTh C TPyNIaMu MoJieil. DTa HOBUHKA
nosiBujiack B Access 2007:
® KOrJa BBHITIOJHACTCS MEepEeMEIICHUE 3arojioBKa CTOJI011a, JaHHbBIE
ATOTO CTOJIOIA MEPEMEIIAIOTCS BMECTE C HUM U HA000POT;

® KOTJa BBIMOJHICTCA TIEPEHOC CToJIOIla B HOBOE MECTO,
nporpamma Access COOTBETCTBYIOIIUM OOpa3oM pEoOpraHu3yeT
JPYTHE CTOJIOIIBI;

® KOrja BBINOJHSETCS paclIMpeHue cTosdia, Access OTOJIBUTAET
BCC CICAYIOIMME 3a HHUM CTOSIIME Ha MyTH CTOJOIBI.
AHAJIOTUYHO, KOT/Ia BBITTOJTHSACTCS CXKAaTHE CTOJIONA, CIACAYIONINE
CTOJIOLIBI CHOBHUTAIOTCS JJId 3allOJIHEHHUS OCBOOOIMBIIETOCS
MIPOCTPAHCTBA.

be3 Makera Henb3si ObUIO MEpeMeliaTh CTOJOIBI Tak OBICTPO.
Kaxnapiii pa3, korja Hy»KHO ObLJIO BHECTH MU3MEHEHHE B OJIUH CTOJIOEII,
MPUIILJIOCh OBl KPOMOTJIMBO IEPEHOCUTHb BCE OCTalIbHbIE CTOJIONBI. B
OTYETE C HECKOJBKUMH ACCATKAMH TOJIEM 3TOT MPOIECC JTOCTABUI OBI
MHO>KECTBO XJIOIIOT.

Henp3a nyrate maketsl u  Peocum makema. Maker — 23TO
KOHTEHEp, KOMIOHYIOIIUM HAOOp 3JIEMEHTOB ympaBieHUs. Pexum
MakeTa — 3TO CHoco0 OTOOpa)KEHHWsS] OTYETa M W3MEHEHUS Pa3IuYHBIX
€ro rnapaMeTpoB. MOXXHO NpUMEHATh Peoxcum maxema, Naxke €CIM HE
HCTOJIB3YIOTCSI MAKETHBIE KOHTEUHEPHI:



o Ileperitu B Peowcum makema - IIENKHYTb IPABOW KHOIIKOW
MBIIIIM 3arojJOBOK BKJAAKU UM BbIOpaTh KomaHay Peoxcum
makema.

MoxHo yaanuth nods B Koncmpykmope, HO pe3yJibTaTbl Oy1yT HE
ctosib ynaunbl. Korga none ynansercsa B Peoxcume makema, nporpamma
Access aBTOMaTUYECKU YOUPAET €ro B CTOPOHY M OTBOJUT €My HEMHOTO
coOCTBeHHOro nmnpocTpaHcTBa. Korjga ke mojie  yjansercss B
Koncempyxkmope, nporpamma Access OCTaBIISIET €r0 Ha MPEKHEM MECTE.
[TockoJibKy 3a TI0JIEM BCE €II€ CTOUT TAaOJIWYHBIA MaKeT, B pe3yJbTaTe
co3zlaeTcsi HAbOp AJIEMEHTOB YIPABJICHUS, JICKAIIUX JPYT HA JIPYyTE, YTO
OUYEHb 3aTPYHSIET UX KOMIIOHOBKY.

e Haiitu mone, koTtopoe Hamo yaaiuTh u3 Makera. lIlenkHyTb

paBOi KHOMKOW MBIIIIM 3arojOBOK CTOJIONA U BeIOpaTh Makem
— Yoanums. ]I OMHOBPEMEHHOTO YAAJICHUS HECKOIbKHX
noJie HY>KHO JIepKaThb HaKaTol kiaBuiy <Shift>, u nanee
BbIOpaTh Maxkem — Yoanumwo. Jlna BbIOOpa BceX CTOJIOLIOB
CIEAYET WICIKHYTh KHOIKOW MBIIIN KPOUIEYHYIO MUKTOTPAMMY
U3 TIEPEKPEIICHHBIX CTPEJIOK, MOSBIAIOUIYIOCS B IPaBOM
BEPXHEM YTJIy OTYETA.

e [llenkHYTh MmpaBOW KHONKOW MBIIIKA 3arojJOBOK BKJIAJKU U
niepeuty B Koncmpykmop.

e VBenuuuth paznen Obaacmov 0auHbiX, TIEPETAIIUB C MOMOIIBIO
MBI €T0 HUXHIOI TpaHuily. B mpocrom otuere TpeOyercs
POBHO OJHA CTpOKa Ui pa3MemieHus 3anucu. Ho korpa
BBITIOJIHACTCSL T0JIb30BATENIbCKAasi KOMIIOHOBKA, IMOYTH BCEraa
TpeOyeTcs 00blIe MPOCTPAHCTRA.

e [leperamurs MBIIBIO NEMEHT []o1e ISl KaXKAOTO TOJISI 3alUCH
B HyXHOoe Mecto Obnacmu OaHHbLIX W 3aT€M 3aJaTh €My
COOTBETCTBYIOIIUN pa3mep.

e B paznene Bepxuuti koroummumyn BbIOpaTh 3aroJiOBOK CTOJIONA
JUISL OJTHOTO M3 moJier pasaena Ooracms oanHwvix. JInOO HaXKaTh
KJIaBUIIY <Delete> nist ero YIAaJICHUs, R105(010) EePETAIUTDh €r0 C
MOMOIUIBIO MBIIU B OO1acmeb OAHHbIX.

e BpigenuTe Bce 0ol M 3adaTh UL HUX  HYXKHOE
dbopmatupoBanue. B Kouncmpykxmope MOXHO (opMaTUpoBaTh
JAHHBbIE BO MHOTOM TaK e, Kak u Peoicume makema - POCTO
BBIJICTIUTh TI0JIe, a 3aT€éM UCIOJb30BaTh TPYNIy JICHTHI
Hnempymenmor koncmpykmopa omuemog | Koncmpykmop —
Ulpugpm. JlepkaTh HaxkaToW KiaBuIy <Shift>, €clid HYXHO



BBIACIUTh (2 TMOTOM ©  OTPOPMATHPOBATH) HECKOJIBKO
3JIEMEHTOB YIPABJICHUS OJJHOBPEMEHHO.

Korpga 3akoHYarcss mpeaplayliue ICUCTBUs, MEPEUTH B Peowcum
makema wunu B llpedcmasnenue omuema Jjisi TPOCMOTpPa BHECEHHBIX
W3MECHCHUM.

[locne ypanenus mnojie W3 TaOJWYHOTO MaKeTa WX MOXKHO
pa3Melnarte Kak yrogHO — Jaxe IEepEeKpPhIBaTh OJWUH BJIEMEHT
yIpaBIICHUS IPYTUM sl 60JIee C)KaToro BBIBOJIA

Jlo6aBjieHHe TOMOJHUTEILHBIX 3JIEMEHTOB yIIPABJIEHUS

[Tong co 3HauYeHUAMHU TOJEH TaOIUIl — HE E€IWHCTBEHHBIA THII
AJIEMEHTOB YIIPABJICHMS, KOTOPHIE MOXKHO HMCIIOJb30BaTh. OTUETHI
Access Takxke noaaepxuBatoT [loonucu, Pucynxku, Knonku u apyrue
rpauyecKre 3JIEeMEHThI, CIIOCOOHBIE OKMBHUTH CaMbIi YHBUIBIN OTYET.
MOXKHO BCTaBJISITh JONOJHUTENBHBIC JJIEMEHTHI  YIPABICHUS 1O
CICAYIOUIUM MPUYNHAM:

® IS BKJIIOUCHHS JOMOJHUTEIBHOM TEKCTOBOM WHGMOpPMAIINH,

TaKOM Kak IMM0J13ar0JIOBKU, OTKAa3 OT FapaHTUITHBIX 00s13aTEJILCTB,
MOSICHUTEIbHBIE 3aMETKHU, Ha3BaHUE KOMIIAHUU U T. ]I.;

® IS BBIBOJA PAa3ACIMUTEIBHBIX JMHUA MEXAy OOJacTsIMU B

pazaene Obnacms OaHHLIX,
® IS BBIJCJICHUS  BaXHOW HHPOpPMAIIUM C  TTOMOIIBIO
JIOTIOJTHUTEIIbHBIX PaAMOK;

® IS BBIBOJA SMOJIEMbl B BEPXHEM WJIM HIKHEM KOJOHTHUTYJIAX
(aBTOMaTH4EeCKH OTOOpakaeMmble SMOJIEMbI, BBIBOASTCS B
paszene 3a2010860k omuema).

J1006aBUTH JOTIOJTHUTEIbHBIC 3JIEMEHTHI YIIPABICHUS B OTYET OYCHB
nerko. IlpocTo HaWTH HYXXHYHO KHOMKYy Ha JjeHTe. Korma otuer
oToOpaxkaeTcsi B pexume Korncmpykxmop, KOMIUIEKCHOE 00CITyKUBaHHUE
MOXHO HAaWTH B Tpynmne JEHTbl HHcmpymenmsl KOHCMPYKMOpPA
omuemos | Koncmpykmop — Onemenmoul ynpasienus, OKa3aHHON Ha

puc. 11.14.
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- ISuC. 11.14. Jlonornumenvuole 21emenmol YnpasieHus

IIpuMeHsiE KHONMKM B JIEBOM CEKUMM TPYNOIbl  JleMeHmbl
ynpaeneHus, MOXKHO BCTaBUTh HECKOJIBKO IIOXOKHX KOMIIOHEHTOB,
TaKUX KakK 3arojoBOK OT4YyeTa W Homepa cTpaHul. Ilpu 1memuke
KJIQaBUIIIEH MBIIIA IO COOTBETCTBYIONIEH KHOIKE Iporpamma Access
ABTOMATHUYECKM BCTaBJISICT MOAXOMSIIIMA 3JIEMEHT B TOT pasjel,
KOTOPOMY OH MNpHHAJICKUT. KHOKK B CpeHe 4acTu Ipynmbl Ooliee
CIieliMaan3upoBanbl. [l BCTaBKU OJIHOTO U3 DJJIEMEHTOB HY>KHO
HIECJTKHYTh MBIIIBIO KHONKY W 3aTEM HAPHUCOBATh MBIIIBIO 3JIEMEHT
yIIpaBJICHUS B HY)XHOM MecTe oOjactu otdera. Ilocie BcTaBKu
AJIEMEHTOB YIIPABJICHHS KHOMKHU B MPaBOW CEKIIMK MTOMOTYT HApHUCOBATh
IpaHUIbl BOKPYT 3JIEMEHTOB.

HekoTopbie U3 3TUX 3JEMEHTOB YIIpaBJCHHUSI — Hampumep, [lozs,
@Dnaxcku M APYyTUE JIEMEHTHI ISl peIaKTUPOBAHUSA — IpEIHA3HAYCHBI
JUIsi TpUMEHEHUsT B (opMax M HEYACTO HCIOJB3YIOTCS B OTYETax.
Hpyrue, HampuMep, KHONKM M THIEPCCBUIKM B COYETAaHUH C
MOAACPKKOM MaKpOKOJa CIIOCOOHBI 3alyCKaTh IOJIC3HbIE JICUCTBUS.
Jlanee paccMaTpUBaIOTCSI HECKOJIBKO AJIEMEHTOB YIPABJICHUS:

e DJIeMEHT ympaBlieHUus [loonuce XpaHUT MAJICHbBKHUE WU
oospire parMeHThl HEMEHSIOIIETrocs: TekcTa. Hampumep, Bce
3aroJIOBKM CTOJIOIIOB ¢ UMEeHaMHM Tosei — [loonucu.

e DjieMEHT ynpaBiieHUs [lonre  COOEPKUT  JUHAMUYECKUE
BBIPAYKCHUS — MHAYE TOBOPS, TEKCT, KOTOPBIM MOKET MEHSTHCS.

e DJeMeHT ynpaBieHus PucyHox COACPKUT U300paKeHHE.

e DJIeMEHT  ympaBjiaeHuss  Jlunus  TIO3BOJIIET  PHUCOBATh
BEpTUKAIbHbIC, TOPU3OHTAIBHBIC M HAKJIOHHBbIE JUHUHU. OH
ya00eH i rpadyuuecKoro OTJASICHHUS COAEPKUMOTO U 3aMEHBI
TpaHMUI] C 1IeJIbIO0 TOCTHUKEHUS KemaeMoro apdexra.



e DjemeHT ynpaBieHus IlIpsamoyzonibHux TO3BOJSIET PHUCOBATh
OTOPMATHUPOBAHHBIE  MPSIMOYTOJILHUKH  BOKPYT  JPYTHX
AJIEMEHTOB YIIPaBJICHUS JUTSl BBIJCICHUS COJEpKaIehCcs B HUX
uH(pOpMaIuH.

e DJeMEeHT ympaBleHus Bcmasums uau yoaiums paspolé
cmpanuysbl JAaeT BO3MOXHOCTh pa3outTh pasnaen Qoaacme
OaHHbIX HA OTHEIbHBIE CTPAHMUIBI — TOYHO B TOM MeECTE,
KOTOpO€ OyAeT yka3zaHo. ITO OUY€Hb MOJIE3HO, ecinu B Obnacmu
OaHHbIX XPAHUTCS OOJIBIIOW 00BbEM HH(OpMAIMU WU, €CIIH
neyaTarorcsi  (OpMbI, KOTOpPbIE JIOJDKHBI BBIBOJMTHCS HA
OTIIENIbHBIX ~ CTpaHWIlAX, HAMpUMeEp, cueTra JUIsi  PpasHbIX
KJIMCHTOB.

[Tocne BwpIOOpa HYKHOTO DSJIEMEHTA YIPaBICHUS €ro MOKHO

BCTaBUTH B OTYET, KaK MOKa3aHo Ha puc. 11.15.
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__’?@( ZnemeHTH Activel

Jlst noGaByIeHUs SJIEMEHTA YIPABJICHUS B OTYET HY)KHO IIECIKHYTh
€ro KHOIKOW MBIIIM Ha TaHEJIW HHCTPYMEHTOB. 3aTeM MepeMeliaTh
MBIIIIb C HAXaTOW JIEBOM KHOMKOW B pabodeit objacTu oTyera, IMoKa
NPSAMOYTOJIBHUK HE 3aliMeT OTBEJSCHHYIO JUIsl Hero ooyacte. BHU3y,
KOT/la KHOIIKa MBI OyJeT oTKaTa, B MPSIMOYTOJbHUKE OTOOpa3uTCs
JJIEMEHT yTpaBlieHus. MOXXHO TIepeMelmiarh JJIEMEHT YIpPaBIICHUS,
U3MEHSTh €ro pa3Mep s OJIydeHus xkesnaemMoro sddekra.

Jlis  ToKa3aHHOTO Ha pUCYyHKE 3nemeHTa [loonucs HEOOXOAUMO
BBECTH B HEE HYXXHBIM TeKCT. Ecim BBIIOMHSAETCS BCTaBKa 3JIEMEHTA
Iloonuce, TO mocne TOro kKak [loonuce BKJIIOUYEHA B OTYET, Kypcop
BBIBOJIUTCSI BHYTPU HEE, U MOXKHO BBOJUTH TEKCT. Eciu 1mo3ke TeKCT
NPHUIETCS PeIAKTUPOBATh, CICAYET MICIKHYTh OJIMH pa3 KHOTKON MBIIIN
JUTIsl BeIZIeTIeHUs [loonucu U 3aTeM TOJ0KIaTh, TTOKa yKa3aTelb MBIIITH



HE TMPEBPATUTCS B TEKCTOBBIM Kypcop, 3aTeéM MICIKHYTh BHYTPH
Iloonucu KHOIKOM MBIIIY €I1I€ pa3 U HayaTh PeJaKTUPOBATh €€ TEKCT.

Korna noGammnsiercst HoBast [/oonucw, mporpaMma Access MOXKET
BBIBECTH TMPEAYNPEKIAIONIYI0 THUKTOTPaMMy C BOCKJIMIIATEIbHBIM
3HaKOM. EcCiauM IpoOBECTH MBIIMIBIO MO ATOM MUKTOTpaMMe, MOKHO
YBUJIETh MPEAYNPEKIACHUE, cooOIamIiiee o ToM, 4to [lloonuce He
CBSI3aHAa HU C KaKUM DJJIEMEHTOM YIpaBieHus (Hanpumep, [lonem,
CoACpKalllUM 3HA4Y€HWE). OTO TUMHWYHAS CHUTyalus IS BCTaBKHU
OCHOBHOT'O 3ar0oJIOBKa WJIM HEMEHSIOIIETOCs] TEKCTOBOTO (PpparMeHTa.

Eciu Bcrasisiercst [lpamoyzonvHuk, BO3MOXKHO, 3aX04ETCS 3a/1aTh
IBET KOHTYPHOM JIMHUA C TIOMOILIBIO TpyInbl HMHcmpymenmol
Koncmpykmopa omyemos | Koncmpykmop — Ilpugpm. Ecim
MOMECTUTh JIBa JJIEMEHTA YIMPABJICHUS HA OJHO U TO K€ MECTO,
nporpamMma Access KIaAeT TMOCICIHUN BCTaBJISIEMBIA  3JIEMEHT
yIpaBJICHUS] TIOBEPX TOTO AJIEMEHTa, KOTOPBhIH ObLI 100aBJICH MEPBBIM.
JInst mepeMeliieHust AJIeMEHTa YIIPaBJICHUSI BHU3 HYKHO BBIJICIUTh €T0 U
BBIOpaTh Uucmpymenmol KoHCcmpyKmopa omuemosd | Ynopsoouums —
Tonoowcenue — Ha 3aonu naan.

Co3nanue oT4yera 0e3 MOMOIIU MacTepa

IIpu cozmanum oruera B Koncmpykmope MOXHO MPOCTO CO3/1aTh
HOBBIW MyCTOW OTYET U 3aTeM JOOABUTh B HETO BCE HY>KHBIC SJIEMEHTHI
yOpaBJIICHUSI B COOTBETCTBYIOIIME pasnenbl. Jlasee mpuBEAEHBI
NENCTBYS, HEOOXOAUMBIE JIJIsi CO3/IaHUsI OTUETA:

e Briopate Cozdanue — Omuemovr — Kouncmpyxmop omuemos.
OTOT mar cOo3JaeT HOBBIM MYCTOM OTYET M OTKPBIBAET €ro B
Koncmpyxmope.

e BuiOpate  Uucmpymenmsr  KoHcmpykmopa  omyemos
Koncmpyxkmop — Cepsuc — /{lobasums nozns. B nmpaBoi yactu
OKHa TIPOTpamMMbl TMOSBISETCS mnaHelnb Cnucox noneu C
nepevyHeM TaOJIUI] ¥ COJIEPKAIINXCS B HUX TTOJICH.

e [leperamuth € TOMOIIBID MBIIIM TOJI, KOTOPBIE HYXKHO
0TOOpa3uTh B 0TYETE, B pazaen Obnacms danusix. Ilpu kaxmaom
n00aBJICHUU TOJIsI B OTYET MporpamMma Access BCTaBJIsET JBa
3JIEMEHTa yrpaBiieHus: [/oonucs, 0TOOpAXKAIOIIYIO UMS TIOJISL, U
Ilone, B KOTOpOE BBIBOAATCS JaHHBIE 110J14 (puc. 11.16).

[Iporpamme Access Jis BbIBOJA 3HAYCHHU MOJISI HYXKEH DJIEMEHT

ynpasiieausi [lone, a He [loonucw, MOCKOJBKY 3JIEMEHT YIpPaBICHUS
lloonuce XpaHUT TEKCTOBYIO KOHCTaHTY, HEU3MEHHBIA TEKCTOBBIN



¢parmenT. Tonbko [loe MOXKET MOMy4aTh peaIbHbIC 3HAYEHUS U3 TOJIS
TaOJIMIIBI UJIK 3aIpoca.

» l |9 omen X | Crcox noned X
N R R R O N R R IR i _J' MokAATE TOMGKD NORA B TEXVILEN HETOSHINE
- 3anuces
| % Bepunniil KongHTITYA
Mons, AOCTyMHEE B JAHHOM NPEACTARAEHMI:

= =| Praducts HamenTe TabiaiLy &

i 1o

5 ProductCategaryiD

. Froducthiame
- # DBAMTS SAHHEE Description
Ed
sl Price
g |- UnitsinStock e
: I PR S - S
=1ll: [ ] B JoCTynHEE NOAR B CBAMAHKOA TAEANLE
E : r AV ProductName # OrderDetails Hamenute TadAvuy
5 £ % ProductCategories Mamenirs Tadanyy
8 - # Suppliers Hamenume Tadanuy

3

[

§ Jocrymmeie noas & Apyroil TaGauye:

1 i

= # Customers Mamieruts TABANLY
KoHEpYETop Numlock | B Cy B2

Puc. 11.16. Coz0anue omuema ¢ nomouybto KOHCMPYKMopa

e [lepeMecTuTh MoOJie B HYXKHO€ MECTO W 3aTeM MOA00paTh s
HETO0 MNOAXOASAIMH pasMmep. HM3MeHeHue pa3mepa cHadana
KaKETCS HENpPOCTBIM JIEJIOM, ITIOCKOJBKY paboTa BeEIeTCsS C
JIBYMSI  CBSI3aHHBIMM ~ dJIeMEHTaMu  ynpaBieHus.  Ecin
nepeTanuTh 1000 U3 HUX, ApYyroi 3a HUM nocieayer. Ha puc.
11.17 nmoka3ano, Kak NEPEIBUTATh TOJIBKO MOANUCH K MO0 WU
TOJIbKO 3HAUCHUE MOJISL.

ProductName

—

Puc. 11.17. Ilepemewenue sn1emenmos

Ecau me nyxHa [loonuce, TpocTo CAEAyeT BBIACIUTL €€ U HaXKaTh
kinaBuiy <Delete>. B 3aBUCHMOCTH OT TOTO, TJI€ IIECJIKHYTh KHOIKOM
MBIIIIM, MOXHO MEpPEeMENIaTh OJHOBPEMEHHO M IMOJAMNHUCH MOJIS, U €ro
3HAYECHWE WJIM TNEPEABUTaTh TOJBKO OJWH M3 O3THUX KOMIIOHEHTOB.



MOXXHO U3MEHUTH pa3sMep KaXI0ro U3 HUX, MEPEMECTUB C HAXKATOU
KHOIIKOW MBIIIH JIEBBIN WJIU IIPABbIXA KPail dJIEMEHTOB.

e C moMONIbIO TPYHIbl JEHTbl HHCcmpymeHmbl KOHCMPYKMopda
omuemos | Koucmpykmop — Onemenmsl ynpasienusi MOXKHO
n00aBUTh  JIOMOJIHUTEIBHOE  COJIEPKUMOE,  HaIlpuMep,
3arojIOBOK, HOMEpa CTpaHUIl U Pa3JIUYHbIE TEKCTOBBIE
dbparmMeHTsl U u300paxkeHus. ['pynmna Onemenmst ynpaesieHus
MO3BOJISIET BCTABIATH OOJIBIION HAOOp pa3IUYHBIX 3JIEMEHTOB
yIIpaBJICHUS.

e OtdopmaTUpOBaTh CO3JaHHBIC DJIEMEHTHI YIPaBICHUSA, Kak
HYy)XHO. B rpynme neHtsl HHcmpymenmovl KOHCMPYKmMOoOpa
omuemos | Koumcmpykmop — Illpugpm ecThb KOMaHJBI,
HEOOXOAUMBIE HJIi HW3MEHEHUS TapHUTYpbl Ipudra, €ro
pasMepa U LIBETOB, B TO BpeMs Kak B rpynne Hucmpymenmol
KoHcmpykmopa omuyemos | Koucmpykmop — Onemenmoi
ynpasienusi €CTh KOMaHJbl, HY>KHbIC JUIsI TOOABICHUS PaMKHU
BOKPYT' 3JIEMEHTa YMpaBJICHUS. 3HAUCHHUS MOJEH U UX HMEHa
MOXHO (pOpPMATUPOBATH OTJAEIBHO — TOJBKO YOCAUTHCS B TOM,
YTO BBIOpAH HY)KHBIH KOMIIOHEHT, NPEXJIE YeM IIeJIKaTh
KHOIIKOW MBI KOMaHay ¢dopMmaTupoBanus. s BeIICICHUS
ONpPEACTICHHBIX 3HAYEHUH MOKHO HCHOJIb30BaTh YCJIOBHOE
dbopmaTupoBaHuE TOUYHO TaK K€, Kak B Pejcume maxkema.

e Eciu HyXHO HCHOJB30BaTh 3aA20/1060K omyema WU
lIpumeuanue omuema, cienyeT IIEIKHYTh IMPABONM KHOMKOM
MBIIITH CBOOOJHOE MECTO B paboueii 001acTy oTUeTa U BHIOpATh
3aconosox omuema/llpumeuanue omuema. ITOT 1Ar BHIBOAUT
Ha 3KpaH pasneinsl 3azonoeok omuema M lIpumeuanue omuema.
3aTeM MOKHO J100aBUTH AJIEMEHTHI yIpaBjieHus B HUX. Eciu
OHU OOJIbIIIE HE HYXHBI, IOBTOPUTH 3TOT IIAr €IIe Pa3, YTOObI
CKpBITh 3aconogox omuema W Ilpumeuanue omuema. Taxxe
MO>XHO CKpBITh pa3fiejibl BEPXHET0 U HUKHETO KOJIOHTUTYJIA,
HIEJIKHYB MPABOM KHOIKON MBIIMIK padodyro 00JacTh OTYETa U
3aTeM BbIOpaB Konoumumynvl cmpanuybsl.

e lI3MeHuTH pa3mepsl pasielioB OTYETa, UYTOOBI YCTPAHUTH
JUITHEE CBOOOJHOE MPOCTPAHCTBO B HWXKHEW 4dacTh. OOBIYHO
Tpedyetrcs cxatue Obnacmu 0auHvlx, TOCKOJIBKY BHaJajie OoHa
oToOpakaeTcsl CIUIIKOM Oosbinoil. Eciau aToro He caenaTh, TO
MEXy 3aliCSIMHU OTueTa OyAyT 3HAUUTEIbHBIC MMYCTOTHI.



e Coxpanutb otdyeT. COXpaHUTh OTYET MOKHO B JIFOOOH MOMEHT,
nepelas B MeHI0 @atin ¥ BBIOpAB MOCIIEI0BATEILHOCTh KOMaH]T
@Daiin — Coxpanumsb WIA K€ 3aKPbIB OTYET, B 3TOT MOMEHT
nporpamMma Access NpeyIo)KUT COXPAHUTh €rO0.

Macrep co3paHusi 0TYETOB

Kopnopanuss Microsoft nob0aBuiia yKOpOYEHHBIM CMOCOO At
OBICTPOTO CO3JaHUsI OTYETOB PAa3HBIX THUIIOB. JTOT COKpAIICHHBIM
BapuaHT U ectb Macmep omuemos. C nomouisto Macmepa omuyemos
MOXHO JIETKO CO3/laTh OTYET, HE HUCIMOJB3YIOMHUN TaOJIMYHBIA Maker,
Py HAIMYHMM 3apaHee 3aJaHHbIX MMApAMETPOB, MPEIHAZHAUYCHHBIX JIS
OpraHHU3allMK JIEMEHTOB YIPABJICHUS.

Macmep omuemos 3a1a€T HECKOJIBKO OCHOBHBIX BOIIPOCOB M 3aTEM
dbopMupyeT  cooTBeTCTByIOmMM  orueT. [lo3xke oOT4eT  MOXKHO
nopabarteiBaTh B Kouncmpykmope. Jlanee omnucaHbl —JI€HCTBUS,
HEOOXOIUMBIE JJIsI TPUMEHEHUS MacTepa:

e BriOpate Ha nente Cosdanue — Omuemvr — Macmep

omuemos. Ha 3kpaHe NosIBUTCA NEPBOE OKHO MacTepa.

e 113 packphIBalOIIEroCs CIKMCKa BBIOPATh HCMOJIB3YEMYIO
tabnuny. B cniucke Jlocmynnvie nons oTo0paxaroTcs BCE MO
TaOJIUIIBL.

e J[00aBUTh MOJs, KOTOpPhIE HYXKHO BKJIIOYHUTH B OTYET, Kak
nokazaHo Ha puc. 11.18. Ilo 3aBepmieHnM HaxaThb KHOIKY
Jlanee. MoxHO BBIOHMpATh TOJISI U3 HECKOJBKUX TaOJIUI TIPHU
YCJIOBUHU, YTO ITU TAOJIUIIBI CBSI3AHBI.
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Puc. 11.18. Ilepgviii wae macmepa omuemos (8v160p noeti)

Jlnst no0GaByieHUs MOJIsl HY>KHO BBIJICTUTD €r0 U HMIEIKHYTh MBIIIBIO
KHOMKY > JJIsI TIEpEHOca MOJid U3 CUCKa /[ocmynHvle nojisi B CIUCOK
Buvibpannvie nons. lllenkHyTh MBIIIBIO KHOMKY » JJIA NEpEeHOCA BCEX
II0JIEH OJTHUM ILEITYKOM.

e Ha cnenyromem »Tane MOXHO TpPH HEOOXOIUMOCTH 3a1aTh
IPYNIUPOBKY WM IICJKHYTh MBIIIbIO KHOMNKY /Jlanee s
CO3JIaHus OTYeTa O€3 IPyIIUPOBKH.

e BriOparh nosne (Win 0oJsst), NpeAHa3HauYeHHOE ISl COPTUPOBKHU
pe3yJIbTAaTOB, MPEJICTABICHHBIX B OTUETE, U HIECIKHYTh MBIIIbIO
KHONIKY /lanee. JlJii COPTUPOBKM JAHHBIX OTYETAa MOXKHO
MPUMEHSTh J0 YEThIpEeX MOJIe, HO OOBIYHO MJIS pa3MEICHUS
JAHHBIX B HY>KHOM TOPSIAKE IOCTATOYHO U OJIHOTO.

e BriOpath BapuaHT MakeTa aisa otdyera (puc. 11.19).

MoxHO BBIOpaTh OJIMH U3 CIEAYIONIUX BAPUAHTOB MaKeTa:

e Maker B crosiOell OMENIaeT BCE MOJISI B OTACIbHBIE CTPOKH,
CICAYyIOUIHE OJHA 3a Jpyrou. Ha3panue cierka BBOIWT B
3a0yKJIeHUE — 10 CyTH, B OTYeTe (POPMUPYIOTCS JIBa CTOJIOIIA.
[lepBoIii cTONOEI] COACPKUT WMMS IO, a BTOPOU — JIaHHBIC
OJISL.



Maker TaOIWYHBIA TPUMEHSIET HEBUJIUMbBIE  MAaKETHBIC
tabaunpl. [Iporpamma Access mpeoOpasyeT Kaxkaoe Mojie B
OTAEJILHBIN CTOJIOELL.

MakeT  BBIpOBHEHHBIM  pasmeniaeT  uHGOpMAIMIO  HA
MUHHUMaJIBHOM NPOCTPAHCTBE. B OAHY CTPOKY MOXKET OBITH
BKJIFOYEHO HECKONbKO TmoJie. Ha3Banue "BbIPOBHEHHBIN"
O3HAYaeT 3aMoJHEHUE JAHHBIMU BCEH IIMPUHBI CTPAHUIIBI O€3
NpONyCKOB. TaM, I/ie 3aKaH4YMBACTCS OJHO MOJE, HAYMHAETCS

JPyroe.

-

CozgaHue OTYETOR

BribepuTe BMA MaKeTa ANA OTHETA.
MakeTt OpueHTawas

(7 B cTanbey @) KHWHHEA

@ :IEEHH'-IHI:IH anbBomMHas

(7 BEIPOBHEHHEIA —

A

[7] HECTPOMTE WHPKHY Noneli ANA Pa3MELLEHWA Ha
~ OOHOM CTPaHWLE.

l COTMeHa || < Hazaa |[ danee = H ToToBo

Puc. 11.19. Bvibop éapuanma maxema

Ecnu noBepHyTh cTpanuily Ha 90°, Hy»KHO BBIOpaTh alIbOOMHYIO
OPUEHTAIIUIO M HAXaTh KHOMKY /[anee. AThOOMHas OpUEHTALIUS
MO3BOJISIET Pa3MECTUTh IMIMPOKUE TaOJULbl WKW OOJIbIINE
00beMbl MH(pOpMAIMU, HO COACPKUT MEHBIIE CTPOK Ha
CTpaHHUILIE.

BriOpath 0JIMH W3 CTaHAAPTHBIX CTWIEH W IICJIKHYTh MBbIIIbIO
KHOTIKY [anee. Ctunu  omnpenensioT (popMaThupoBaHHUE,
puUMeHseMoe mporpamMmon Access B otuere. Henb3st yBUAETH
OKOHYATEJIbHBIN pe3ysibTaT, MOKAa HE MONpPOO0OBaTh KaXJbIi
BAPUAHT CTHUJIS.

Beectu HazBanue otruera. Kornma Macmep omuemoB 3aBepmuT
paboTy, OH TYT K€ COXPAHUT OTYET.

MoxHO BbIOpaTh BapuaHT Ilpocmompems omuem, €CIU HAJO
YBUJIETh MOJYUYCHHBIN PE3yJbTAT B PEKUME MPEABAPUTEIHBHOTO



OpOCMOTpa, WIM BapuaHT HM3menumsv maxkem omuema, €CIU
HaJ0 W3MEHUTHb OT4YeT B Kowcmpyxkmope. 3aTreM ILIEIKHYTh
MBIIIBbIO KHOTNIKY [ omoeo. [Iporpamma Access COXpaHHUT OTYET
U 3aT€M OTKPOET €ro B pexxume [Ipedsapumenvuviii npOCMOmp
ui Konempykmop B 3aBUCUMOCTH OT CAEIIAHHOTO BbIOOPA.



